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Letter from the Headteacher

Dear Applicant,
Thank you for your interest in the position of Assistant Headteacher (Inclusion) at Buttsbury Primary School.

Buttsbury Primary School is a large, four-form entry school in the town of Billericay; the infants and juniors are on
separate sites — a very short walk apart. Buttsbury is a popular school within the local community and is over-
subscribed each year. It is a happy school with committed and hardworking members of staff. The children enjoy
attending and receive the utmost care from all who work here.

We are seeking a highly driven, compassionate and dynamic leader with a passion for inclusion to join our Senior
Leadership Team as Assistant Headteacher and Inclusion Manager/SENCO.

The position is suitable for an experienced teacher with experience in leading SEN and Inclusion in a primary setting.
You will hold your National Award for SEN Co-ordination (NASENCo), be working towards the new NPQ SEN or willing
to work towards it.

As a key member of the Senior Leadership Team, you will work closely with the wider SLT to support colleagues across
the school in developing and implementing effective provision for vulnerable pupils in line with the SEND Code of

Practice and the new Ofsted framework.

You will be skilful in working with pupils with a wide range of strengths and needs, and will have excellent
communication skills, enabling liaison with a variety of external agencies and stakeholders.

We have a strong partnership with other local schools through our membership of the Billericay Community Trust (an
informal partnership across Billericay) and are committed to training and developing staff.

Visits to the school are encouraged as we feel this is the best way to find out more about our school and this unique
role — please contact the junior site office —adminjun@buttsburyprimary.essex.sch.uk to arrange a visit.

Applications should be submitted electronically to the headteacher — head@buttsburyprimary.essex.sch.uk

We look forward to hearing from you.

The school reserves the right to close the listing at any time and shortlist earlier if strong candidates apply earlier in
the process.

Closing date: 19% September, 2026
Shortlisting date: 21 September, 2026
Interview Date: 24" September 2026

You will find more information about the school on our school website - www.buttsburyprimary.essex.sch.uk

Yours sincerely,

Ann Robinson
Headteacher
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Job Description

Support teachers and learning support staff in the identification of the most effective inclusive teaching
approaches for pupils, including the effective use of technology as an aid to teaching and learning.

Monitor teaching and learning activities, along with pupil progress data, to ensure the needs of pupils with
SEND and pupils within all other inclusion groups are being met.

Support the vision, ethos, and policies of the school and promote high levels of pupil achievement throughout
the school.

Actively support the Headteacher, Deputy Headteacher, trustees and staff in the promotion and achievement
of the aims and objectives of the school.

Be an active member of the SLT and be involved in the planning, monitoring, evaluation, and development of
the school’s SEND and inclusion provision through the School Development Plan.

Support the Headteacher in implementing new government directives; helping to ensure that staff are fully
informed and supported in making the necessary changes to their practice.

Attend SLT meetings, contributing to the school’s overall strategy of the school in relation to SEND.
Undertake the role of Deputy Designated Safeguarding Lead (DDSL).

Lead and manage the Inclusion Team, consisting of Learning Support Assistants, Assistant SENCO and SENCO
Admin Assistant.

Liaise with families and external agencies as necessary.

The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and
Conditions Document.

Responsibilities

Act as a role model for others through the setting of high personal standards of classroom practice to develop
a stimulating and challenging learning environment that secures effective learning and provides high
standards of achievement, behaviour, and discipline.

Work closely with staff to improve the quality of teaching and learning, behaviour and attendance for all
pupils, with a particular focus on those with SEN, PPG, those in care or formerly in care, and pupils facing other
barriers to learning.

Assist the Headteacher and Deputy Headteacher in the coordination of the in-house INSET programme,
especially in relation to SEND and inclusion.

Lead on SEND provision within the school, which will include statutory obligations, record keeping, and
providing CPD.

Be responsible for the development of children with SEND (Special Educational Needs and Disabilities), those
who are or were previously looked after children and children identified as EAL (English as an additional
language).

Lead the school’s Disadvantaged Strategy.
Ensure SEND and inclusion provision, and recommendations, are monitored.

As a member of the SLT, to assist the Headteacher and Deputy Headteacher in formally monitoring and
evaluating the performance of staff.

Line manage the inclusion team
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e Monitor and track the progress of children with a particular focus on inclusion and report to the Headteacher
and Trust Board as required.

e Monitor and evaluate the effectiveness and impact of interventions.
e Monitor and evaluate the effectiveness and impact of support staff.
e Assist staff in the identification of children who have special educational needs.

e Collaborate with colleagues across the Billericay Community Trust (BCT) to share and develop the best
practices

e To carry out any other roles and responsibilities deemed reasonable by the headteacher.

The above responsibilities are not exhaustive, and the post-holder may be required to undertake tasks, roles, and
responsibilities as may be reasonably assigned to them by the headteacher.

Person Specification

This person specification is related to the requirements of the post as determined by the job description. Shortlisting
is carried out based on how well you meet the requirements of the person specification. You should refer to these
requirements when completing your application.

QUALIFICATIONS AND TRAINING

e A graduate with qualified teacher status.

e National Award for SEN Co-ordination (NASENCo)

e Evidence of commitment to own learning/continuing professional development.
EXPERIENCE, KNOWLEDGE AND UNDERSTANDING

e A strong classroom practitioner who models inclusive, adaptive, and high-quality teaching, enabling all pupils
to achieve well.

e Experience as a SENCO in a primary age setting

e Experience of identifying and responding effectively to a wide range of learning needs, using adaptive teaching
and inclusive curriculum approaches.

e Practical understanding of evidence-informed strategies that raise aspirations, engagement and outcomes for
diverse groups of learners.

e Excellent knowledge of statutory guidance (including the SEND Code of Practice) and the ability to apply this
within a whole-school inclusive ethos.

o A reflective approach to professional learning, keeping up to date with research on how children learn and
how inclusive classroom practice secures strong progress.

e Experience leading, developing, and motivating staff to secure school improvement.
SKILLS AND ABILITIES
e Ability to transmit enthusiasm in the classroom.

e Ability to form appropriate and positive working relationships with external agencies, pupils, parents,
colleagues, and others.

e Ability to add value beyond the classroom e.g. extra- curricular activities.

e Ability to demonstrate thorough knowledge and understanding of effective curriculum planning, assessment,
and recordkeeping.

e Ability to select appropriate resources which ensure high-quality teaching and learning, and which are
accessible to all pupils.

e A commitment to maintain high standards of achievement for all pupils recognising individuals whilst
embracing equality and diversity.

e Ability to understand and interpret assessment data.
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ATTITUDES AND APPROACHES

A reflective practitioner with a desire for continuous improvement.
A desire to develop own learning and do things differently and better.
Commitment to high standards and academic rigour.

Commitment to working across an informal trust to develop a collaborative vision that embraces excellence,
high standards, and inclusion.

Willing to learn from, and with, others in the development of good practice.

Ambitious — can see an opportunity to make an impact and develop own skills.




