Lawford Mead Primary School
Person Specification:
HLTA

The Person Specification is an important part of the application process and will be used to shortlist
candidates. You will need to demonstrate in your supporting statement/application form how you
meet the following criteria.

Essential Desirable

Qualifications The HLTA should have: The HLTA might also have:

& training e Educated to NVQ Level 3 in Learning Support/Early | ¢ HLTA Qualification
Years or equivalent qualification OR experience e Basic Knowledge of First Aid
e English and Maths to
e Meet the HLTA Standards GCSE/standard grade or beyond
e Up to date record of CPD
. The HLTA should have: The HLTA might also have:
Experience

e  Successful experience of working with children in a e Awareness of inclusion in a
school/Early years environment school setting

e Full working knowledge of ICT

e Effective experience of teaching whole classes to support learning

across age ranges and the curriculum using
teachers’ plans

e Understand classroom roles and responsibilities and
your own position within these

e Experience of working successfully and co-operating
as a member of a team

o Effective experience in positive behaviour
management

Professional The HLTA will:

Values e Positively promote the school’s aims and values

e Establish and maintain respectful and trusting
relationships with pupils, parents and colleagues

e Adopt a flexible approach to working

e Willingly cooperates with others and highlights
potential problems in a positive and supportive way

e Ability to work collaboratively with colleagues both
within school and other organisations and carry out
the role effectively knowing when to seek help and
advice




Ability to improve own practice through
observations, evaluation and discussion with
colleagues

Knowledge and
understanding

The HLTA should:

Understand and implement the statutory
requirements of legislation concerning
Safeguarding, including Child Protection, Equal
Opportunities, Health & Safety and inclusion

Understand procedures and legislation relating to
confidentiality

Working knowledge and experience of implementing
the National Curriculum and other relevant learning
programmes

In addition, the HLTA might also
have:

e Detailed understanding of child
development and learning
processes

e Understanding of statutory
frameworks relating to teaching

Skills

The HLTA should:

Use clear language to communicate information
unambiguously

Listen effectively and respond appropriately

Demonstrate effective implementation of the
schools positive behaviour management policy and
strategies which contribute to a purposeful learning
environment

Be able to work effectively with a range of adults

Demonstrate excellent reading, writing and
numeracy skills

Promote a positive working environment and
motivate, inspire and have high expectations of

pupils

Understand and support the importance of physical
and emotional wellbeing

Establish and develop appropriate relationships with
parents, governors and the local community

Be able to make a pro-active contribution to the
work of the team supporting children, their families
and carers through thinking, planning etc.

Be able to work with teachers, parents and carers to
improve support for children

Be able to prioritise workloads; have excellent time
management and organisational skills;

Critically evaluate own performance in order to
progress in the role

In addition, the HLTA might also
have:

¢ Demonstrate the ability to lead
and motivate a team

Personal
characteristics

The HLTA should be:

The HLTA might also:




e Flexible, be able to work under pressure and use
own initiative

¢ Knowledgeable and highly competent
e Punctual

e Approachable and empathetic

e Creative and enthusiastic

e Organised and resourceful

e Committed to the development and progress of ALL
children

e Of smart appearance
e Of a positive and can-do nature

e Committed to developing and learning in the role

Have a sense of humour

Special
requirements

The HLTA should:

e Have or be willing to undergo an Enhanced DBS
disclosure check

e Be willing to undergo a pre-employment health
check




