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Midday Assistant
Recruitment Pack
Required ASAP 2026

‘Believe and achieve. Be the best you can be!’
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Learning
without limits

THE LEARNING PARTNERSHIP TRUST

ABOUT THE LEARNING PARTNERSHIP TRUST:

The Learning Partnership Trust (TLPT) was founded in 2015. We are a small Multi-Academy Trust
currently consisting of three primary schools all located within the same geographical area in
Essex.

The Board of Trustees are determined to see a high performing and successful Multi-Academy
Trust (MAT) that delivers the very best educational experience for all pupils. Our focus is on
improving leadership and governance, teaching and learning, raising standards, growing our
own leaders, and collaboration. We aim to develop a family of schools that serve the local
communities, building a dynamic, local solution to identified and potentially developing needs.

We bring high expectations to everything we do, they are embedded in our culture and our
delivery and we are really excited to work with partners who share this ethos.

We have a strong belief in ‘learning without limits’. Our primary objective is to create a nurturing,
collaborative network of schools that is a beacon of excellence, inclusivity, and equity -
empowering our staff, engaging our families, and inspiring every learner to reach their full
potential at every stage of their journey.

VISION AND VALUES:
The vision for The Learning Partnership Trust is to provide ‘learning without limits’.

To achieve the vision our mission is to foster an inclusive, collaborative community where
everyone feels valued, heard and empowered to thrive. The vision is as relatable to every
employee and partner of our Trust as it is to our children.

We have the following values:

o Integrity: We believe in honesty and always put children at the heart of our decision
making and actions. We lead by example and teach our pupils to act with strong moral
character.

o Unity: As a family of schools, our trust is built on collaboration; working in partnership with
our parents and wider community. By sharing knowledge, expertise, experience and best
practices across our schools, we aim to ensure a high-quality learning experience.

o Empowerment. We embrace all learners of different backgrounds and ability and
champion fairness, equity and inclusivity in all that we do. By nurturing confidence,
independence and a sense of belonging, we enable our pupils to take ownership of their
learning, fulfil their potential and thrive both academically and personally.

We have a strong belief in the value of lifelong learning. Our staff are the best resource we
have and it is our privilege to be involved with such courageous, committed and child-centred
individuals. It is with and through them that we will make our vision a reality.
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Thank you for showing an interest in joining our Team at Roseacres.

Roseacres Primary School opened as a new school in September 2015 to meet the growing
needs of the Takeley community. Initially opening with 33 pupils in Key Stage 1, the school has
grown significantly and now educates just under 200 pupils across a full primary range from
Reception to Year 6. Located on the former site of Takeley Primary School, Roseacres continues
to evolve alongside the ongoing expansion of the local areaq, resulting in a sustained demand
for high-quality primary provision.

Whilst Roseacres has undergone considerable development and growth since opening, it
remains an exciting and purposeful time to join the school. We are a reflective, forward-thinking
team who continually review and develop our practice. Recently, we have infroduced our
own Roseacres Award, aligned to the principles of the Duke of Edinburgh Award, to further
enrich pupils’ personal development, independence and sense of achievement.

This vacancy is for a Midday Assistant. We welcome applications from candidates with a range
of strengths, experiences and expertise. We are seeking someone who shares our values, is a
committed team player, and has a genuine passion for supporting children in a safe, positive
and inclusive school environment.

As a Midday Assistant, you will play an important role in ensuring pupils have a happy and
enjoyable lunchtime experience, promoting good behaviour, encouraging positive social
interactions, and supporting the wellbeing of all children.

In your application form, please outline the key qualities you would bring to this role, particularly
your ability to work with children, communicate effectively, and contribute to a caring and

inclusive school community.

Everything we do at Roseacres is driven by our updated ROSIE values:

. Respect

. Ownership
. Support

. Inclusivity

. Excellence

Roseacres is a happy, welcoming and ambitious school community. We pride ourselves on the
strong, family-orientated environment we have built in partnership with our parents and carers,
who are highly supportive of the school. This was recognised in our first Ofsted inspection in July
2018 and further endorsed in our most recent inspection in April 2024, where we continued to
be judged as good.

If you are excited by the prospect of joining a school that values collaboration, professional
growth and child-centred practice, and you feel confident that you can add value to the



education of our pupils while contributing to the continued development of our school, we
would strongly encourage you to apply.

Please refer to the further particulars and job description for additional information. We warmly
welcome prospective candidates to visit the school.

We hope the information provided encourages you to apply, and on behalf of The Learning
Partnership Trust, we look forward to receiving your application.

Yours sincerely
Vicky Childs

Headteacher
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JOB DETAILS

Job Title: Midday Assistant

Reporting to: Headteacher / Senior teachers

Contract type: Part fime — 6.5 hours pw

Pay range: Scale 2 / Point 4-5 - £25,185 - £25,583 pro rata
Start date: ASAP

PURPOSE:

Acting as part of a team, to take care and control of all the children on the school premises
during the midday break between the morning and afternoon teaching sessions.

DUTIES:
¢ To maintain the safety, welfare and good conduct of the pupils during the midday break
¢ To teach social skills and games

THE APPLICATION PROCESS

We warmly welcome interested candidates to apply by letter / application form and
submitting to Roseacresadmin@tlptrust.co.uk.

Closing date: 12 June 2026 at12.00 p.m.
Shortlisting: 12 June 2026
Interview date: 17 June 2026

THE APPOINTMENT:

We are committed to the safeguarding, protection and welfare of children and young people
and expect all staff and volunteers to share this commitment. Following Safer Recruitment
procedures, all appointments will be subject to an enhanced DBS check, medical clearance
and satisfactory references.

The tfrust is an equal opportunities employer.
It is normal for the Appointment Committee to offer the appointment to the selected candidate
on the day of the interview. It is, therefore, important that every candidate be ready to give a

definite reply in the event of them being offered the appointment.

The school reserves the right to appoint a suitable candidate earlier than the stated closing
date.



The school reserves the right to appoint a suitable candidate earlier than the stated closing
date.

Yours faithfully
Vicky Childs
Headteacher



Job Title

Midday Assistant

Grade Scale 2 point 3-4 (£24,796 to £25,185) per annum- pro rata for
part time
Reports to Senior teacher/Head teacher

Responsible for

Not Applicable

Liaison with

Pupils
Teachers/head teacher
Catering and caretaking Staff

Job Purpose

Acting as part of a team, to take care and control of all the
children on the school premises during the midday break
between the morning and afternoon teaching sessions.

Principal Accountabilities

¢ To maintain the safety, welfare and good conduct of
the pupils during the midday break

e To teach social skills and games

Duties

Within the agreed policies, procedures and agreed
practices of the school:

e To undertake the duties identified for the day as
allocated/team rota

e To assist children in selecting their meal and sitting in an
appropriate place and cutting their food as applicable.

e To clear tables/dining area when meals are finished and
clear up any associated spillages.

e To use positive behaviour strategies and sanctions for
maintaining good order as appropriate and necessary as
outlined in the school’s behaviour policy,

e To take alead in dealing with minor accidents following
the agreed procedure and to report any serious incident
to the Head teacher/ Paediatric First aider at the earliest
opportunity.

e To administer basic first aid as necessary.

e To ensure that all necessary records relating to
accidents, first aid administered, behaviour, and
sanctions employed, are completed by all midday staff.

e To provide pastoral care, guidance and routine advice
to pupils as appropriate.

e To take a lead in organising activities for the children as
appropriate.

e To comply with the agreed Child Protection Policy and
procedures in the school.

e To alert the class teacher/ senior teacher and/or the
head teacher of any concerns regarding an individual
child or group of children.

e To be responsible for the safe return of all pupils to the
care of the teachers at the end of the midday break and
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pass on any key concerns or issues to the class
teacher/learning support.

General

To attend relevant training and team meetings as
required.

To respect confidentiality at all times.

To participate in the performance and development
review process, taking personal responsibility for
identification of learning, development and fraining
opportunities in discussion with line manager.

To understand and apply school policies in relation to
health, safety, welfare, behaviour & anti-bullying and
child protection and staff code of conduct.

To comply with individual responsibilities, in accordance
with the role, for health, safety and wellbeing, and child
protection.

Ensure that all duties and services provided are in
accordance with the School’s Equal Opportunities
Policy.

The Governing Body is committed to safeguarding and
promoting the welfare of children and young people
and expects all staff and volunteers to share in this
commitment.

The duties above are neither exclusive nor exhaustive
and the postholder may be required by the head
teacher to carry out appropriate duties within the
context of the job, skills and grade.




MIDDAY ASSISTANT

PERSON SPECIFICATION

E- essential D- desirable

General heading | Detail Examples
Qualifications & Specific qualifications D | Working with or caring for children in a
Experience & experience school/early years environment
Knowledge of relevant | D | Basic knowledge of First Aid, H&S
policies and Child Protection, Behaviour & Anti-
procedures bullying, Confidentiality
Literacy E Basic reading and writing skills
Numeracy E Ability to count and undertake basic
calculations
Technology D | Ability to use basic equipment e.g.
photocopier, walkie-talkie
Communication Written E Ability to accurately complete basic
forms, e.qg. first aid record
Verbal E Ability to use standard English language
to clearly and calmly exchange routine
verbal information with children and
adults
Languages E Seek support to overcome
communication barriers with children
and adults
Negotiating E Consult with children and other adults
to resolve & overcome issues
Working with Behaviour E Understand and implement the school’s
children Management behaviour & anti-bullying policy
SEND E Understand and support the differences
in children and adults with
developmental difficulty or disability
and respond appropriately
Curriculum E Understanding & use of games and
activities which support learning
Child Development E Knowledge and understanding of the
way in which games and activities can
help children develop
Health & Well being E Understand the importance of physical
and emotional wellbeing
Working with Working with partners E Understand the role of others working in
others the school




Relationships

Ability to establish rapport, respectful,
positive and trusting relationships with
children, their families and carers and
other adults

Team work Ability to work effectively, positively and
constructively with other adults in the
school

Information Ability to provide timely and accurate

information

Responsibilities

Organisational skills

Good organisational skills

Line Management

N/A

Time Management

Ability fo manage own time effectively

Creativity Ability to follow instructions; solution
focused
General Equalities Demonstrate a commitment to equality

Health & Safety

Basic understanding of Health & Safety

Child Protection

Understand and implement child
protection procedures

Confidentiality/Data
Protection

Understand procedures and legislation
relating to confidentiality. Know when,
how and with whom to share

information, respecting confidentiality/

policy

CPD Be prepared to develop and learn in
the role and participate in performance
management

Aftitude Positive, can- do afttfitude, professional




RECRUITMENT AND SELECTION POLICY STATEMENT

1.

The Trust Board is committed to:

safeguarding and promoting the welfare and safety, and the spiritual, moral, social and
cultural development, of children and young people;

promoting equality of opportunity and community cohesion where the diversity of
different backgrounds and circumstances is appreciated and positively valued;

promoting the fundamental British values of democracy, the rule of law, individual liberty
and mutual respect and tolerance for those with different faiths and beliefs;

and expects all staff, volunteers and other workers to share this commitment. It isrecognised
that this can only be achieved through sound procedures, good inter-agency co-operation
and the recruitment and retention of competent, motivated employees who are suited to,
and fulfilled in the roles they undertake.

The Trust Board recognises the value of and seeks to achieve a diverse workforce which
includes people from different backgrounds, with different skills and abilities. We are
committed to ensuring that the recruitment and selection of all is conducted in a manner
that is systematic, efficient, effective and promotes equality of opportunity. Selection will
be on the basis of merit and ability, assessed against the qualifications, skills and
competencies required to do the job. We will uphold obligations under law and national
collective agreements to not discriminate against applicants for employment on the
grounds of the protected characteristics of age, sex, sexual orientation, marriage or civil
partnership, pregnancy, gender re-assignment, disability or health, race (which includes
colour, nationality and ethnic origin), religion or belief.

We will implement robust recruitment procedures and checks for appointing staff and
volunteers to ensure that reasonable steps are taken not to appoint a person who is
unsuitable to work with children, or who is disqualified from working with children, or does
not have the suitable skills and experience for the role.

We will ensure that the terms of any contract with a contractor or agency requires them to
adopt and implement measures described in this procedure. We will monitor the
compliance with these measures and require evidence that relevant checks have been
undertaken for all workers deployed.

The following pre-employment checks will be required where applicable to the role and
setting:

receipt of satisfactory references

verification of identity

a satisfactory DBS disclosure if undertaking Regulated Activity

verification that you not barred from working with Children

verification that you are not prohibited from teaching

verification of medical fitness for the particular role

verification of qualifications and of professional status where required e.g. QTS status
the production of evidence of the right to work in the UK

verification of successful completion of/exemption from statutory induction period
verification that you are not subject to a section 128 direction preventing you from
holding a management position within a school



a declaration that you are not disqualified from working with children by virtue of the
Childcare (Disqualification) Regulations 2018 or that you have provided a valid
disqualification waiver from Ofsted

NB It is illegal for anyone who is barred from working with children to apply for or undertake
Regulated Activity.

We will keep and maintain a single central record of recruitment and vetting checks, in line
with the current DfE requirements.

All posts/voluntary roles that give substantial unsupervised access to children and young
people are exempt from the Rehabilitation of Offenders Act 1974 and therefore all preferred
candidates will be required to declare spent and unspent convictions, cautions and bind-
overs (save for those offences that are subject to filtering by the Police) prior to their offer of
employment being confirmed. When making a recruitment decision Trust will disregard any
filtered convictions/cautions/reprimands which were disclosed in error.

Applicants will be required to sign a DBS consent form giving consent for the DBS certificate
to be copied and shared (within strict guidelines) for the purposes of considering suitability
for employment and/or consent for an online status check to be carried out in the event
that the applicant subscribes to the DBS update service. A previously issued Disclosure and
Barring Service Certificate will only be accepted in certain restricted circumstances or
where you subscribe to the DBS update service and the appropriate online status checks
have been satisfactory.

The Trust Board is committed to ensuring that people who have
convictions/cautions/reprimands on their record are freated fairly and given every
opportunity to establish their suitability for positions. Having a criminal record will not
necessarily be a bar to obtaining a position, except in the case of school settings covered
by the Childcare (Disqualification) Regulations 2018 where certain convictions, cautions or
warnings will mean an individual is disqualified from working in that setting and will prohibit
employment at the Trust (unless a waiver can be obtained from Ofsted).

Positive disclosures will be managed on a case-by-case basis taking into account the
nature, seriousness and relevance to the role. The following factors will be considered in
each case:

The seriousness/level of the disclosed information e.g. was it a caution or a conviction.

How long ago the incident(s) occurred and whether it was a one-off incident or part of a
repeat history/pattern.

The circumstances of the offence(s) being committed and any changes in the applicant’s
personal circumstances since then.

The country where the offence/caution occurred.
Whether the individual shows or has shown genuine remorse.

If the offences were self-disclosed or not (non-disclosure could, in itself, result in non-
confirmation of employment on the grounds of trust, honesty and openness).

This Trust Board operates in accordance with The Disclosure and Barring Service Code of
Practice in relation to the processing, handling and security of Disclosure information.

In line with recommended practice in the statutory guidance “Keeping Children Safe in
Education”, the school will conduct searches for information on shortlisted candidates
which is publicly available on-lin. The purpose is limited:

o to identify issues which call info question the applicant’s suitability to work with
children;



o to verify employment history

Only information related to the purposes stated will be shared with the panel. Any
information will be discussed with candidates at interview before any decisions regarding
the recruitment process are made.

9. The Trust processes personal data collected during the recruitment process in accordance
with its data protection policy. Data is held securely and accessed by, and disclosed to,
individuals only for the purposes of completing the recruitment process. On the conclusion
of the process, data collected will be held in accordance with the Trust's retention
schedule.

A copy of our Recruitment Procedure is available upon request.



