Job Description Y, Learning

Trust

Teaching Assistant

School: Great Bentley Primary School

Reports to: Head of School through Class Teacher & SENCo for children with SEND
Salary/Grade: Scale 3 PQOint 5-6

Job Purpose: To work to ensure that Great Bentley’s vision, values and aims

are achieved

To work within our school, utilising expertise, experience and
knowledge to ensure high quality provision for all children. To
provide necessary support to the teaching staff in the school

KEY ACCOUNTABILITIES AND RESPONSIBILITIES:

Support for pupils
e Enable and engage in children’s learning in order to help them to progress and be the best
they can be
e Establish and maintain positive relationships with children across the school, not just within
the class/ year group you are deployed in
e Undertake a range of more specialised tasks to support learning (e.g. supporting the
development of phonics and writing skills, as well as maths skills, fluency and
understanding)
e Work with pupils, either one-to-one or in small groups, some of whom may have Special
Educational Needs
e Working as part of the staff team to facilitate an effective learning environment for the
children.
To take individual groups of children as required, for interventions, pre teaching or catch up
Encourage children to be proactive in their learning, engaging positively in collaborative
learning in the classroom
Work to promote children’s self-esteem, independence and wellbeing.
Undertake first aid
Actively seek to develop children’s speaking and listening skills.
Provide particular support for groups of children, including those with special needs, EAL
and more able children, ensuring their safety and access to learning activities.
e Provide positive feedback and developmental next steps to children in relation to their
progress and achievement.
To help promote and maintain an efficient, safe and attractive environment for the children.
Share in the responsibility for the welfare of children and to report any concerns to the
school’s Designated Safeguarding Lead
e Establish constructive and positive relationships with parents / carers, in particular with
parents of the children in the class/ year you are deployed in. Proactively endeavour to
welcome and invite parents into the learning environment and talk to them about their
child’s learning and progress
e Promote good pupil behaviour, dealing promptly and positively with incidents in line with
established practice and policy, and encourage children to take responsibility for their own
behaviour
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Support for the Class Teacher

e Provide support for the teacher during lessons, or supervising small groups of pupils whilst
the teacher is carrying out assessments

e Assist teaching staff to ensure that the values and aims of the school are modelled and
achieved

e Participate in the staff team, taking on particular areas of responsibility where
appropriate, e.g. display work, development of ICT, role play areas etc.

e Participate in the planning and organisation of the learning environment and the learning
and play activities.

e Use strategies, as part of the team, to support children to achieve their learning goals -
Use the systems adopted by the school to observe and assess children and their responses
to learning activities and accurately record achievement / progress as directed

e Provide feedback on these assessments to planning sessions in order to influence further
plans.

e To respond to the needs of individual pupils, working in a 1 to 1 role if required in
consultation with the School Leadership Team and Class teachers

e Provide clerical / admin support e.g., filing, collecting money as and when this is needed.

Support for the curriculum
e Undertake tasks to support the curriculum and assist with events organised as part of the
curriculum

e Support implementation of Government initiatives under the direction of the teacher -

Carry out learning activities, adjusting activities according to pupil responses and
individual needs.

e Share in whole class teaching under the guidance of the class teacher e.g. phonics
activities, guided reading etc.

e Support the use of ICT in learning and teaching activities and develop children’s’
competence and independence in its use

e Make use of interactive white board as part of the teaching and learning process. -

Prepare, maintain and use equipment / resources required within the planning and assist
children in their use.

e Accompany teaching staff and children on visits, trips and out of school activities as
required and take responsibility for a group under the supervision of the teacher.

Professional Behaviour

e To be professional, friendly and respectful towards all colleagues, and to address any concerns
through proper channels.

e To be professional, friendly, fair and firm with students, demonstrating the sort of politeness
and respectfulness that we wish them to emulate.

e To be friendly, helpful and welcoming to parents/carers and others visiting or making contact
with the Trust.
To provide a good role model for students and staff.
To support and uphold the aims, values and ethos of the Trust.
To maintain an appropriate and professional distance with students in more informal
situations.
To celebrate and praise the achievements of staff and students.
To deal with everyone in the Trust community in a manner which conveys mutual respect.
Not to behave towards anyone in the Trust community in a manner which is aggressive,
intimidating or demeaning in any way.

e Be smartly and professionally dressed.
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Miscellaneous

To continue personal development as agreed at performance review meetings.
To engage actively in the performance review process.
To play a full part in the life of the school community, to support its distinctive aim and ethos
and to encourage staff and students to follow this example.

e To comply with the Trust’s Health & Safety policy and undertake risk assessments as
appropriate.
To comply with safeguarding policies at all times.
To show a record of excellent attendance and punctuality.
The duties of this post could vary from time to time as a result of new legislation, changes in
technology or policy changes. Appropriate training will be given to enable the post holder to
undertake this new/varied work.

Penrose Learning Trust is committed to safeguarding and promoting the welfare of children and young
people and expects all staff to share this commitment.

This job description sets out the key outcomes required. It does not specify in detail the activities required to
achieve these outcomes. As a term of your employment, you may reasonably be expected to perform duties of a
similar or related nature to those outlined in the job description.

This job description will be reviewed and updated periodically in order to ensure that it relates to the job
performed or to incorporate any proposed changes. This procedure will be conducted by the line manager in
consultation with the post holder. In these circumstances it will be the aim to reach agreement on reasonable
changes, but if agreement is not possible management reserves the right to make changes to the job description
following consultation.




