
 

 

 

PERSON SPECIFICATION  

 

Assistant Headteacher 
 

CRITERIA ESSENTIAL DESIRABLE 
 

QUALIFICATIONS 
 ● QTS (Primary Age Range) 

● Degree Level (or higher) qualification 
 

● Further professional qualification e.g. 
NPQSL/NPQH 

EXPERIENCE 
 ● At least 5 years’ teaching experience 

(Primary) 
● Proven track record of good to 

outstanding teaching ability 
● Proven track record of raising 

achievement in your own classroom 
and across the school 

● Effective line management of other 
staff. 

● Can demonstrate an understanding 
and commitment to safeguarding.  

● Demonstrated the ability to work 
strategically and successfully 
 

 
● Teaching experience in more than one 

school 
● Experience of working in a wider context 

than an individual school 
● Effective collaboration with external 

agencies 
● Leading the professional development of 

staff  
● Experience of working cross phase. i.e 

EYFS, Key Stage 1 and 2 
 
 

PROFESSIONAL DEVELOPMENT 
 ● Evidence of recent relevant further 

professional development.  
 

 

LEADERSHIP AND MANAGEMENT 
 ● Evidence of effective leadership of 

developments which have 
contributed towards a whole School 
development plan 

● Demonstrable evidence of raising 
standards in teaching and learning 
across the whole school. 

● Demonstrable evidence of raising 
achievement in school 

● Leading the professional 
development of staff in a given area 
e.g. coaching, mentoring, ITT. 

● Effective team leadership, prioritising, 
planning, time management and 
delegation 
 

● Successful experience of managing a 
budget. 

● Experience of working with partners and 
the local community. 

● Effective leadership of Whole School 
Developments. 

SKILLS 
 
 

● Effective use of data to inform 
planning 

Be able to analyse data and whole school 
trends and action planning from this.  
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● Highly competent user of IT e.g. 
spreadsheets, databases. 

 

Use of PiXl and Insight for management of 
data 
 
Experience of coaching, mentoring and 
managing the performance of colleagues.  
 
Knowledge of how research-based evidence 
impacts on school improvement. 
 
 Completed training and appropriately 
qualified to Recruit safely   
 
Carry out role of Assistant DSL   
 
Risk assessment for school visits and 
residentials.  
 
Experience of developing community links.   

PERSONAL QUALITIES AND CHARACTERISTICS 
 ▪ Provide professional leadership 

through personal example 

▪ Accept responsibility and 
accountability 

● Able to communicate a clear vision 
● Strategic and creative approach to 

problem solving 
● Build and maintain effective 

relationships through effective 
interpersonal skills. 

● Demonstrate excellent working 
relationships with pupils. 

● Demonstrate  excellent 
communication skills, inspire, 
challenge, motivate and empower 
others 

● Build on current good practice whilst 
moving the school forward with vision 
and vigour 

● Develop effective teamwork and be 
able to contribute effectively to a 
range of teams 

● Inclusive approach to education 
● High expectations of self and others 
● Manage and resolve conflict 
● Work under pressure, maintaining a 

sense of perspective and humour 
● Commitment, honesty and dedication 
● Ability to manage own time effectively 
● High level of interpersonal skills and 

the ability to see the humorous side of 
situations where appropriate 

● Lead communication with large numbers 
of adults; for example, delivering 
speeches, delivering whole staff training 
or parental workshops. 
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● Resilience, reliability and tenacity 
 

PHILOSOPHY 
 ● A commitment to comprehensive 

education 
● A clear vision of the value of every 

individual. 
● Personal integrity and the ability to 

inspire it in others. 
 

 

 
 
 
  


