Key Information Sheet for Class Teacher at St Luke’s Church School

This sheet sets out the key information for any candidates applying for the post of Class Teacher. Please
read this information carefully and retain this sheet for reference during the application process.

Application process:

Applicants must complete the application form and submit it to the school by no later than Midday on the
closing date of Sunday 6" September. All applicants are strongly advised to read the job description and
person specification for the post prior to submitting their application.

Selection process:
Applications will be ranked against the person specification for the role.
All shortlisted applicants will be subject to:

1. A face-to-face interview with the selection panel (which includes the Headteacher and another key
member of staff)
An in-tray task representing the daily role

3. Asite walk to identify repairs needed or areas where more maintenance is needed

Shortlisted candidates:
Applicants who have been shortlisted for the post will be notified by Tuesday 7t September.

The school will only contact shortlisted applicants and therefore if you have not received any
communication from the school by this date your application has not been successful on this occasion.

Prior to the interview date referees will be contacted to request references on all shortlisted candidates.
Please ensure that you have given consent for your referees to provide a reference to avoid delays. Given
the timings involved the preferred candidate may be offered the role subject to positive references.

The school may review social media relating to shortlisted candidates as part of the screening process to
ascertain whether candidates demonstrate appropriate conduct and behaviour and suitability for
employment in a school.

Interview date:

Interviews will be held at St Luke’s Church Primary School on the week of 14t September. Please note the
school does not reimburse candidates for interview expenses.

Further information and school visits:

Applicants who require further information or would like to visit the school should contact Martin Moriarty
on 01621 815456.



