
Job Description – Trust Finance Manager 

Salary: Competitive, depending on experience 

Contract: Full-time, 37 hours 52.14 weeks, permanent 

Location: Central Trust office with travel to academies as required 

Reporting to: Chief Financial and Operations Officer (CFOO) 

 

Purpose of the Role 

The Finance Manager will support the strategic and operational financial management of the 

Multi‑Academy Trust, ensuring robust financial controls, accurate reporting, and compliance with the 

Academy Trust Handbook and statutory requirements. The role contributes to the effective use of 

public funds to support educational outcomes across the Trust. 

Key Responsibilities 

Financial Management & Reporting 

•  Prepare monthly management accounts for the Trust and individual academies, including 

variance analysis and commentary. 

•  Support the production of annual budgets, forecasts, and multi‑year financial plans. 

•  Monitor income and expenditure, identifying financial risks and opportunities. 

•  Assist with year‑end accounts preparation and liaise with external auditors. 

Compliance & Governance 

•  Ensure compliance with the Academy Trust Handbook, ESFA guidance, and statutory financial 

regulations. 

•  Maintain effective internal financial controls and procedures. 

•  Support audit processes and implement audit recommendations. 

•  Assist with financial reporting to Trustees, Committees, and senior leaders. 

Operational Finance 

•  Maintain accurate financial systems and records. 

•  Manage cash flow, bank reconciliations, and balance sheet controls. 

•  Support procurement processes to ensure value for money across the Trust. 

 

 

 



Team & Stakeholder Support 

•  Support and develop finance staff based in schools. 

•  Provide financial advice and guidance to Headteachers, budget holders, and central teams. 

•  Contribute to finance training for non‑finance staff where required. 

•  Work collaboratively with HR, estates, and education teams. 

Strategic Support 

•  Contribute to Trust‑wide financial planning and growth strategies. 

•  Support due diligence and financial integration of new academies. 

•  Identify efficiencies and opportunities to maximise the impact of financial resources. 

 

General 

To respect confidentiality at all times  

To participate in the performance and development review process, taking personal responsibility for 

identification of learning, development and training opportunities in discussion with line manager.  

To comply with individual responsibilities, in accordance with the role, for health & safety in the 

workplace  

Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities 

Policy  

The Trust is committed to safeguarding and promoting the welfare of children and young people and 

expects all staff and volunteers to share in this commitment.  

 

The duties above are neither exclusive nor exhaustive and the postholder may be required by the 

CFOO or CEO to carry out appropriate duties within the context of the job, skills and grade. 

 

 

 

 

 

 

 

 



Person Specification – Finance Manager 

Essential Criteria 

Qualifications & Experience 

•  AAT qualified, part‑qualified accountant (ACCA/CIMA/CIPFA) or equivalent relevant 

experience. 

•  Significant experience in a finance role with budget management responsibility. 

•  Experience preparing management accounts and financial reports. 

•  Experience working within tight regulatory or compliance frameworks. 

•  Strong IT skills, including advanced Excel and financial management systems. 

Skills & Knowledge 

•  Sound understanding of financial controls, budgeting, and forecasting. 

•  Ability to analyse financial data and present information clearly to non‑finance audiences. 

•  Strong organisational skills with the ability to meet deadlines and manage competing 

priorities. 

•  Excellent attention to detail and accuracy. 

•  Strong interpersonal and communication skills. 

Personal Attributes 

•  High levels of integrity and professionalism. 

•  Proactive, solution‑focused approach to problem solving. 

•  Ability to work independently and collaboratively. 

•  Commitment to the values and mission of the Trust. 

 

Desirable Criteria 

•  Experience working in a Multi‑Academy Trust or school finance environment. 

•  Knowledge of the Academy Trust Handbook and ESFA requirements. 

•  Experience line managing finance staff. 

•  Experience supporting audits and year‑end accounts. 

•  Fully qualified accountant (ACCA / CIMA / CIPFA). 


