JOB DESCRIPTION

JOB TITLE: Business Advisor

DEPARTMENT: Business Services

RESPONSIBLE TO: Innovation Manager

RESPONSIBLE FOR: No subordinate Staff

PURPOSE OF JOB: The Business Advisor will be outward

facing, responsible for supporting
employer engagement activities across
Essex. Focusing on promoting the
Inclusive Employment programme to
support workforce development within
SMEs who are interested in recruiting
candidates from underrepresented
backgrounds.

MAIN TASKS AND RESPONSIBILITIES:

. Main Tasks and responsibilities
. General Responsibilities
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1. Main Tasks and responsibilities
e To promote the Inclusive Employment initiative to all new and existing
employers.

e Discuss business needs for workforce development with prospective
employers.

e Conduct a workforce development analysis with all interested companies
wishing to get involved.

e Explain and offer support for inclusive employment workshops and
toolkits.

e Support employers in adopting the Placed, Phased, Perform model.



e Encourage employers to obtain the Business Inclusive Benchmark
package.

e Support the recruitment of candidates and liaise with other team
members involved.

e Liaise with support services and employers to ensure candidates are
supported with any available grants or other services.

e Provide records/reports of employer activities.

e Work with the employers to identify further recruitment opportunities for
candidates.

2. General Responsibilities

e Contributes to attaining the College's strategic objectives, as
appropriate.

e Complies with all College policies, practices, and procedures.

e Takes responsibility for personal development, attends conventions,
conferences and other similar activities and updating events.

e Participates in and promotes the Staff Development and Performance
Management processes.

e Undertakes such duties as may reasonably be required of you,
commensurate with your grade and general level of responsibility at your
initial or present place of work, or any other establishment for which the
College provides services.

NB: In consultation with you this job description is liable to variation by
College Managers to reflect or anticipate changes in the College’s
requirements.



