Leigh North Street Primary School
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NAME:
JOB TITLE: Midday Assistant
RESPONSIBLE TO: School Business Manager who in return reports to Headteacher

Main purpose of the job:

Acting as part of a team, to take care and control of all the children on the school premises during
the midday break between the morning and afternoon teaching sessions.

Duties and Responsibilities

To maintain the safety, welfare and good conduct of the pupils during the midday break.

To assist children in selecting their meal and sitting in an appropriate place in the dining hall, the
small hall.

To assist children with eating their meal if applicable.

To clear tables when meals are finished and clear up any associated spillages.

To enforce the necessary sanctions for maintaining good order.

To administer basic first aid in the absence of the Senior Midday First Aider.

To keep daily records of first aid administered, behaviour and sanctions employed, together with
any other relevant records that may be needed in the absence of the Senior Midday and Senior
Midday First Aider.

To provide pastoral care, guidance and routine advice to pupils as appropriate.

Where necessary and appropriate to lead games and activities with the children.

Ensure correct use of playground equipment in accordance with instructions of use.

Ensure designated area of playground is safe.

Establish positive relationships with pupils and encourage this within their peer groups.

Promote inclusion and acceptance of children with special needs within the playground
environment.

Provide pupils with positive feedback in relation to playground activities and use of equipment.
Provide planning and organisation of daily playground activities.

To maintain/order/replace equipment as necessary.

Liaise with other Mid-day assistants and provide information as necessary.

Ensure there is suitable equipment and activities for indoor lunch breaks.

To alert Senior Midday Assistant and/or the Headteacher of any concerns regarding an individual
child or group of children.

To understand and apply school policies in relation to health, safety, welfare and behaviour of
pupils.

To attend relevant training and meetings as required.

To respect confidentiality at all times.

A proactive role in the playground-intervening to avoid an escalation in inappropriate behaviour.



General

To undertake training commensurate with the post.

All employees are expected to show a responsible attitude to health and safety issues and have due
regards for their personal safety and that of others.

Support, uphold and contribute to the development of the school’s equal rights policies and
practices in respect of both employment issues and the delivery of services to the community.

To be responsible for safeguarding and promoting the welfare of children and young persons for
whom the post holder is responsible, or comes into contact with.

The duties above are neither exclusive nor exhaustive and the post holder may be required by the
Headteacher to carry out appropriate duties within the context of the job, skills and grade.

Team work and collaboration

To assist with playground supervision ensuring all pupils safety.

Work as a team member and identify opportunities for working with colleagues and sharing the
development of effective practice with them

Cover for absent colleagues

Additional

Note

Respect confidentiality at all times

Show a responsible attitude towards Health & Safety and have due regard for their personal safety
and that of others

Uphold and contribute to the development of school’s equality policies and practice in respect of
both employment issues and the delivery of services to the community

Midday Assistants must dress appropriately for their role. Although the wearing of denim is
permitted it is essential that care is taken not to wear clothes that are too revealing or too casual.
Tabards, fleeces and badges are provided. All midday staff must wear their tabard and name badge.

This job description is not your contract of employment nor any part of it. It has been prepared only for the
purpose of school organisation and may change either as your contract changes or as the organisation of
the school is changed. Nothing will be changed without consultation.

Signature of post holder: Date: [/

Signature of headteacher: Date: /




