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Are you ready to lead a thriving infant school at the very
heart of its community?

Galleywood Infant School is seeking an exceptional Headteacher to lead our warm, nurturing
and inclusive maintained infant school as our much-loved Head retires after many years of
dedicated service.

This is a rare opportunity to build on strong foundations. Our school is flourishing with happy,
confident children, a committed and talented staff team, supportive families and an engaged
governing board. We are proud of our welcoming atmosphere, our inclusive ethos and the
strong relationships that sit at the centre of everything we do.

Our children are curious, kind and eager to learn. They thrive in an environment where they feel
safe, valued and encouraged to be their very best. We are looking for a leader who will
continue to champion this nurturing approach while bringing clear vision, energy and
ambition for the future.

We are fortunate to have an active and highly supportive PTA that plays a central role in
school life. Through a wide range of well-attended events and initiatives, they raise substantial
funds each year, enriching the educational experiences and resources available to our
children. Their energy, commitment and sense of community are a real strength of the school.
We are seeking someone who:

Leads with warmth, integrity and clarity
Puts children’s wellbeing and achievement at the heart of every decision
Values teamwork and develops staff to flourish professionally
Builds strong, positive partnerships with families and the wider community
Has the strategic insight to sustain and enhance our success

In return, we offer:

A thriving, well-regarded school at the heart of Galleywood
Enthusiastic, well-behaved children who love coming to school
A dedicated and experienced staff team
Supportive governors committed to working in partnership
An active PTA and engaged parents who value the school highly

This role offers the opportunity to lead a school where relationships truly matter, where
inclusion is lived daily, and where every child is known and valued.

If you are an inspiring leader who believes in nurturing young children to grow with
confidence, curiosity and kindness, we would love to hear from you.

Come and see for yourself what makes Galleywood Infant School such a special place.



The school has a relentless approach to
providing pupils with a high-quality education 

OFSTED 2023



Dear Candidate,      
 
Thank you for your interest in becoming the next headteacher of Galleywood
Infant School. The governors and I hope the information, enclosed and on the
school’s website, is useful in learning about our school and the role of
Headteacher. 

With the planned retirement of our experienced, dedicated and well respected
headteacher, we are looking to appoint an enthusiastic, visible and
approachable leader to join our dedicated team of staff and governors to
continue to drive the school forward with positive change. 

Galleywood is a  diverse and inclusive school. We celebrate the fact that we
provide an excellent setting for all our pupils, offering a broad and enriched
curriculum, including environmental and educational experiences that inspire
and empower our children, giving them opportunities to thrive.
 
Leaders and governors demonstrate a passion for inclusion that is embedded
across the school and well-understood by staff. The staff is highly committed
to understanding the unique contexts and needs of pupils and their families.
Pupils feel safe at Galleywood Infant School and are proud to be members of
the school community.

Through our curriculum, we aim to build essential skills, depth of knowledge,
and develop character virtues, ensuring our children flourish now and
throughout their lives. 

We feel this is an exciting opportunity for a new headteacher to join our team of
loyal and dedicated staff members, where you will be supported by a strong
Senior Leadership Team and an active and effective board of governors. 
 
Thank you again for your interest in this position and I look forward to
receiving your application. 
 
Yours sincerely,
 

Richard Holmes
Chair of Governors



Appointment of Headteacher
Salary Range: L11 – L18 
School Group: 1
Start Date: 1 September 2026

About Galleywood Infant School
Galleywood Infant School is a well-established and valued village infant school
serving approximately 180 pupils across Early Years and Key Stage 1.

The school is proud of its nurturing ethos, inclusive practice and strong partnership
with families. Governors are seeking to appoint an exceptional leader who will build
on the school’s secure foundations, sustain high standards and continue to
develop provision in line with the needs of our pupils and community.

This is an exciting opportunity to lead a school where relationships matter, staff are
committed, and every child is known and valued.

Selection Arrangements – The Process
The governing board will oversee a robust and transparent selection process,
supported by the Local Authority.

Key Dates
Closing Date: Midnight, Sunday 8th March 2026
Shortlisting: Monday 9th March 2026
Interview Date: Thursday 19th March 2026

Applicants are responsible for ensuring that their application is received by the
stated closing date. Late applications may not be considered.

Application
Applications must be submitted via Essex School jobs website 

https://www.essexschoolsjobs.co.uk/Vacancies/Details.aspx?VacancyId=117017

CVs will not be accepted in place of a completed application form.

Shortlisting
Shortlisting will be undertaken against the published Person Specification.
Shortlisted candidates will be notified promptly and provided with full details of the
assessment process.

https://www.essexschoolsjobs.co.uk/Vacancies/Details.aspx?VacancyId=117017


Assessment Activities
The selection process is expected to include:

Formal panel interview
Leadership presentation
School-based leadership activities
Meetings with staff and governors
Opportunities to engage with pupils

Further details will be shared with shortlisted candidates.

Visits to the School
Prospective candidates are strongly encouraged to visit the school prior to
application.

We will be holding tours of the school on the following dates:
Wednesday 25th February
Thursday 26th February
Tuesday 3rd March

To arrange a visit, please contact the school office on 01245 472686.



Core Purpose
The Headteacher of Galleywood Infant School will
provide strategic and operational leadership to a
successful and well-regarded village infant school
of approximately 180 pupils.

The Headteacher is responsible for the internal
organisation, management and control of the
school in accordance with relevant legislation, the
policies of the governing board (including its
annual budget), and the school’s instrument of
governance.

Working in close partnership with the governing
board, staff, parents and the wider village
community, the Headteacher will:

Provide clear, values-led leadership rooted in
inclusion, nurture and high expectations
Secure high-quality education and strong
personal development for all pupils
Promote a culture where every child is known,
supported and encouraged to flourish
Ensure the long-term sustainability and
continued development of the school

The Headteacher has overall responsibility and
accountability for safeguarding and promoting the
welfare of pupils.

This job description should be read alongside the
School Teachers’ Pay and Conditions Document
and the Headteachers’ Standards (2020).

Headteacher Job Description



Principal Responsibilities
1. Strategic Leadership and Vision

The Headteacher will:

Articulate and communicate a clear vision for excellence in early education
Lead the development, implementation and evaluation of the School Strategic Plan
Maintain high expectations of behaviour, achievement and personal
development
Promote a strong, inclusive ethos reflective of the school’s local community
Ensure that the school’s values are consistently embedded in practice

In a school of this size, the Headteacher will be visible, approachable and actively
engaged in daily school life.

2. Safeguarding and Welfare

The Headteacher will:

Lead a culture in which safeguarding is central to all aspects of school life
Ensure full compliance with Keeping Children Safe in Education 2025 and
related statutory guidance
Oversee safer recruitment processes
Act as the Designated Safeguarding Lead
Ensure appropriate safeguarding training and supervision for all staff
Maintain clear procedures for managing concerns and allegations

The Headteacher will ensure that pupils feel safe, valued and listened to.

3. Teaching, Learning and Curriculum

The Headteacher will:

Secure consistently high-quality teaching across Early Years and Key Stage 1
Champion excellence in phonics, early reading, writing and mathematics
Ensure a broad, balanced and ambitious curriculum
Implement effective assessment systems to monitor progress
Use data thoughtfully to inform teaching and close gaps
Promote inclusive practice and strong SEND provision
Maintain high standards of Early Years practice, including outdoor learning

4. Leadership of Staff

The Headteacher will:

Build and sustain a motivated and collaborative staff team
Establish rigorous and fair performance management systems
Support professional development and leadership growth
Address underperformance in line with policy and professional standards
Promote staff well-being while maintaining accountability



5. Governance and Accountability

The Headteacher will:

Work constructively with the governing board, welcoming appropriate challenge
Provide accurate and timely information to support governance
Lead rigorous school self-evaluation
Ensure compliance with statutory and regulatory requirements
Prepare the school effectively for inspection and review

6. Finance and Resources

The Headteacher will:

Lead strategic financial planning appropriate to a 180-pupil maintained
school
Ensure effective deployment of staffing and resources
Monitor the impact of Pupil Premium and SEND funding
Maintain oversight of premises and health and safety compliance
Ensure financial probity and long-term sustainability

7. Community and Partnerships

The Headteacher will:

Foster strong, respectful relationships with parents and carers
Be a visible and positive presence within the local community
Work collaboratively with local schools, the Local Authority and external
agencies
Promote the value of education and the school’s role within the community

General

The Headteacher will:

Promote equality, diversity and inclusion
Uphold fundamental British values
Participate in professional appraisal and development
Undertake duties reasonably required by the governing board



Headteacher Person Specification



Recruitment and Selection Policy Statement 

Introduction
The governing board of Galleywood Infant School is committed to securing the
highest quality leadership through a recruitment and selection process that is fair,
transparent and compliant with statutory requirements.

As a maintained school, we adhere fully to national legislation and statutory
guidance, ensuring that our processes promote equality of opportunity, safeguard
children and uphold the highest standards of professional integrity.
Safeguarding and Child Protection

Galleywood Infant School is committed to safeguarding and promoting the welfare
of children and young people. All recruitment activity is conducted in accordance
with:

Keeping Children Safe in Education 2025
The School Staffing (England) Regulations
The Education Act 2002
The Equality Act 2010
Relevant Local Authority procedures

Safeguarding considerations are embedded throughout the recruitment process.
The successful candidate will be subject to:

Enhanced Disclosure and Barring Service (DBS) check
Children’s Barred List check
Prohibition from teaching check
Section 128 direction check (where applicable)
Verification of identity and right to work in the UK
Verification of qualifications and professional status
Satisfactory references (including from the current or most recent employer)
Online searches conducted in line with statutory guidance

The governing board reserves the right to investigate any discrepancies, anomalies
or gaps in employment history.

At least one member of the selection panel will have completed accredited 
Safer Recruitment training.



Equal Opportunities
Galleywood Infant School is an equal opportunities employer. The governing board
is committed to:

Eliminating unlawful discrimination
Advancing equality of opportunity
Promoting diversity and inclusion
Ensuring fairness and consistency in recruitment decisions

Applications are welcomed from suitably qualified candidates irrespective of age,
disability, gender reassignment, marriage or civil partnership, pregnancy or
maternity, race, religion or belief, sex, or sexual orientation.

Selection decisions will be based solely on merit against the published job
description and person specification.

Recruitment and Selection Process
The recruitment process will be structured and evidence-based. Shortlisting will be
undertaken against agreed criteria derived from the person specification.
The assessment process may include:

Formal panel interview
Leadership presentation
Stakeholder engagement activities
In-school leadership tasks or scenario exercises

All candidates will be assessed consistently and objectively.
The governing board may seek clarification regarding any aspect of an application
and reserves the right to request additional information where necessary.

Equal Opportunities Monitoring
Applicants are invited to complete the Equal Opportunities Monitoring Form
included within the application pack.

Information provided:
Is used solely for statistical monitoring purposes
Is held separately from the application
Is not accessible to the selection panel
Does not influence recruitment decisions

Completion of the monitoring form is voluntary and will not affect the outcome of
an application.

Data Protection
Personal data provided during the recruitment process will be processed in
accordance with UK General Data Protection Regulation (UK GDPR) and the Data
Protection Act 2018.

Information will be used solely for recruitment and selection purposes and retained
in line with statutory retention schedules.



Galleywood Infant School
Barnard Road
Galleywood
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