
 

1 Job Description – Nursery Lead 

 

 

 

Together we learn Together we grow Together we succeed 
 

Job Description 

Nursery Lead 

 

Hazelmere Infant School and Nursery is committed to working together to achieve the very best 
outcomes for the school community.  Our Core Values underpin all we do: 

Respect Honesty Positivity 

Achievement Enjoyment Teamwork 
 

We expect all members of our staff team to embrace these values in all the work they do. 
 
The duties described below may be varied to meet changed circumstances in a manner 
compatible with the post.  Job descriptions will be reviewed regularly and any amendments will 
be made in discussion with the post holder.  

 

Post and Grade Nursery Lead  

Responsible to EYFS Lead and Headteacher 

Line Manager EYFS Lead 

 

Job Purpose 
To provide safe, high-quality education and care for nursery children; to work in partnership with 
the EYFS Lead and Headteacher to fulfil legal and statutory requirements; to supervise staff on a 
day-to-day basis; and to contribute to and implement nursery policies. 

Principal Accountabilities 
− To lead the day-to-day organisation and provision of the nursery, ensuring that children 

receive safe, high-quality education and care in line with statutory requirements and school 
policies.  

− To support the planning, delivery and evaluation of an effective nursery curriculum, working 
closely with the EYFS Lead and Headteacher to promote children’s learning, development and 
wellbeing.  

− To supervise and support nursery staff, maintain positive relationships with parents and 
carers, and contribute to the effective running and continued development of the nursery. 

 

Duties 

− To take responsibility for drawing up long-term, medium-term and sessional curriculum plans 
which ensure that each child is working towards appropriate learning outcomes. 

− To monitor the effectiveness of the nursery curriculum. 

− To be responsible for providing a high quality of teaching and learning, ensuring that staff are 
properly deployed and offer appropriate stimulation and support to the children. 

− To draw up and to supervise the daily programme of nursery activities and events. 

− To be responsible for implementing systems of observation and record keeping so that 
children’s attainment and progress are effectively and regularly assessed through Tapestry. 

− To monitor the effectiveness of assessment procedures. 
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− To be responsible for monitoring the quality of teaching and provision. 

− To contribute to staff appraisals and to identify in-service training needs. 

− To ensure records are properly maintained, e.g. daily attendance register, accident and 
incident book, behaviour log and child protection records. 

− To liaise closely with parents/carers, informing them about the nursery and its curriculum, 
exchanging information about children’s progress and encouraging parents’ involvement. 

− To ensure that the nursery is a safe environment for children, in line with school policy, and 
that equipment is safe, standards of hygiene are high, safety procedures are implemented at 
all times and fire drills are regularly practised. 

− To liaise with school leaders, relevant external agencies and other professionals as necessary, 
ensuring that all legal and statutory requirements are implemented and providing reports as 
required. 

− To contribute to and to implement all school/nursery policies and procedures. 

− To attend in-service training and meetings as required. 

 

General 
− To participate in the performance and development review process, taking personal 

responsibility for identification of learning, development and training opportunities in 
discussion with line manager. 

− To comply with individual responsibilities, in accordance with the role, for health & safety in 
the workplace 

− Ensure that all duties and services provided are in accordance with the School’s Equal 
Opportunities Policy 

− The Governing Body is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share in this commitment 

− The duties above are neither exclusive nor exhaustive and the post holder may be required by 
the Headteacher to carry out appropriate duties within the context of the job, skills and grade 

 

 


