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Welcome Letter

Dear Candidate,

We are delighted that you have taken interest in our position of Nursery Assistant at Finchingfield CE Primary Academy, part of Ca
Learning Trust. We warmly welcome you to find out more about this position and joining our dedicated team, contributing to ou
providing every child with the best possible education.

We are looking for a friendly, enthusiastic and reliable Midday Assistant to join our school. The candidate will need to have acct
the role will require you to collect the school meals from a nearby school. The role will involve the serving of meals, assi
where applicable and tidying away at the end.

At Canonium Learning Trust, we are committed to investing in your training and development, providing you with the skil
needed to excel in this role.

Please find enclosed the candidate information pack, which includes details about the role, responsibilities, and qualifications re
encourage you to review this pack thoroughly and prepare for the next steps in our recruitment process.

Should you have any questions or require further information, please do not hesitate to reach out to our HR team at
recruitment@canonium.org. We are here to support you throughout this process and look forward to the possibili ' ing you to
Canonium Learning Trust.

|

Thank you once again for considering a career with us. We eagerly anticipate the opportunity to meet you and dis our skills and
experiences align with our trust's goals and values. '

Warm regards,

Lois Osborne, Chief Executive Officer

“Canonium ‘
Learning Trust




AbOUt CanOnium Our Schools

At Canonium, we are a family of schools with a shared purpose to give every
child the very best education possible.

Kelvedon
St Mary's
CofE Primary Academy

We enable every child to fulfil their potential and nurture an enthusiasm for
learning. Our children leave our schools equipped for future challenges and
success so they can make positive choices in life and a genuine contribution to
society.

Finchingfield
St John the Baptist
CofE Primary Academy

St Andrew's
CofE Primary Academy
Marks Tey

Our Principles:

While our schools are encouraged to have their own distinctive ethos and
character, our shared purpose is underpinned by three principles that
explain how we work:

St Michael's
Church of England
Primary Academy

Opportunity
We work smartly and make the most of every opportunity to be a team : :;gnr:g:;igdemy
player in delivering an outstanding, inclusive and well-rounded education The Discoverers
experience for all.

=

St Peter’s
CofE Primary Academy
West Hanningfield

Challenge
We strike the right balance between autonomy and consistency so we can
challenge ourselves to keep getting better at the things that matter most.

Integrity
We have the courage and integrity to do the right thing, resist excuses and
treat others with fairness and respect.

Tolleshunt D’Arcy
St Nicholas
CofE Primary Academy

Stisted
Church of England
Primary Academy —

ast Hanningfield
Church of England
Primary Academy




Job Title:

Location:

Hours per Week:

Weeks per Year:
Range:

Salary:
Contract Type:
Closing Date:
Interview Date:

Start Date:
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Midday Assistant
Finchingfield CE Primary Academy

11 hours and 15 minutes (11:15am - 1:30pm)
Term-Time only (38 weeks per year)

LG Scale 2 (points 3-4)

£6,094.93

Permanent, part-time, term-time only

13" July 2025

W/c 14™ July 2025

September 2025

®

Canonium
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Acting as part of a team, to take care and control of all the children on the
school premises during the midday break between the morning and
afternoon teaching sessions.

To maintain the safety, welfare and good conduct of the pupils during the
midday break.

e To collect the school meals from a nearby school.

To assist the children in selecting their meal and sitting in an appropriate
place in the dining hall.
To assist children with eating their meal if applicable.

To clear tables when meals are finished and clear up any associated spillages.

To enforce the necessary sanctions for maintaining good order.

To administer basic first aid as required.

To keep daily records of first aid administered, behaviour and sanctions
employed, together with any other relevant records that may be needed.
To provide pastoral care, guidance and routine advice to pupils as
appropriate.

Where necessary and appropriate to lead games and activities with the
children.

To alert Senior Midday Assistant and/or the Headteacher of any concerns
regarding an individual child or group of children.
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General Duties:

e To attend relevant training and meetings as required.

e To respect confidentiality at all times.

e To participate in the performance and development review process,
taking personal responsibility for identification of learning,
development and training opportunities in discussion with line
manager.

To understand and apply school policies in relation to health, safety,
welfare and behaviour of pupils.

To comply with individual responsibilities, in accordance with the role,
for health & safety in the workplace

Ensure that all duties and services provided are in accordance with the
School's Equal Opportunities Policy

The Governing Body is committed to safeguarding and promoting the
welfare of children and young people and expects all staff and
volunteers to share in this commitment.

The duties above are neither exclusive nor exhaustive and the postholder
may be required by the Headteacher to carry out appropriate duties within
the context of the job, skills and grade.

ﬁ' Canonium

Learning Trust




(ﬁ" Canonium Person Specification

Knowledge of First Aid or willingness to undertake first aid training once appointed Essential Interview

Essential Application /
Access to a car :
Interview

Ability to exchange routine verbal information clearly with children and adults Essential Interview
Ability to count and undertake basic calculations Essential Interview
Ability to work effectively as part of a school Essential Interview

Essential Application /

Experience of lunchtime role or experience of working with children in a school environment ORI




How to apply:

If you would like to discover more about this exciting opportunity or if you
need any further information or wish to arrange an informal discussion
please contact our HR Officer at:

recruitment@canonium.org or 01376 570744

All applications must be made online at:

https://www.essexschoolsjobs.co.uk

You can read the Trust’'s Recrutiment and Selection procedure HERE

r Canonium
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Canonium Learning Trust

c/o Kelvedon St Mary's CofE Primary Academy
Docwra Road,

Kelvedon,

Colchester,

CO5 9DS

Tel: 01376 570411




