Noak Bridge Pre-School - Role Profile

Role Title: Early Years Practitioner

Responsible to: Pre-school Manager

Role purpose

The Early Years Practitioner is responsible for creating a safe environment in which children’s individual
needs are met and for supporting the management team in ensuring that high quality childcare is provided
to all. To work as a key person and as part of the pre-school team under the direction of the pre-school
manager. This role profile is not exhaustive, and the Early Years Practitioner is expected to fulfil any duty
as required for the effective running of the setting.

Key Accountabilities

Early Years

Act as a role model for the Early Years, following and implementing the EYFS at all times.

Understand and engage with the Pre-School development plan and any requirements outlined by Ofsted
or other third parties.

To help to set up for the daily programme, and to help tidy away at the end of the session.

To fulfil the role of a key-person and catering for all children’s individual needs; observing, planning and
evaluating development activities; keeping accurate records.

Work in partnership with parents/carers and other family members and maintaining regular contact and
communication.

To advise the Manager of any concerns, e.g. health and well-being of children, parents or the safety of
equipment, preserving confidentiality as necessary.

Support the Senior Practitioner to ensure that all initiatives, in the moment planning and themes are fully
embedded; take on responsibility, or shared responsibility, for an Early Years initiative or additional
project in the Pre-school.

Respond to parent queries or requests in a polite and professional manner, seeking help or signposting
parents to the correct person within the Pre-school as appropriate.

Adhere to, and role model best practice safeguarding requirements to ensure children are kept safe and
when to follow child protection procedures.

Understand the standards required of room audits and work to achieve these standards in everyday

practice.
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To take action to support the setting to achieve and maintain a minimum good Ofsted rating at the next
inspection

To support meal times within the setting

Attend all staff meetings and training days and to actively participate at team meetings, supervision
meetings and appraisal meetings

To attend training courses as required and to take responsibility for personal development

To keep completely confidential any information regarding the children, their families or other staff, which
is acquired as part of the job

Read, understand and adhere to the preschools policies and procedures; including those relating to
confidentiality, equality and diversity, health and safety, fire precautions, dropping off and collection of
children, food safety, cleanliness of the setting, safeguarding, setting hygiene and whistleblowing. This is
not an exhaustive list of the setting’s procedures.

To ensure that adequate records are kept and updated regularly.

To comply with the requirements of the General Data Protection Regulation

People

Observe best practice and legislative requirements from the Equality Act when working with team
members.

Support with new staff induction into the room.
Take responsibility for staff members covering in the room to ensure consistency of care.

Support the Pre-School Management Team to ensure that ratios are met.

Health and Safety

Adhere to legislative and Company requirements in relation to health and safety.
Proactively manage risk in the Pre-School and role model safe working practices.

Marketing

Support the Pre-School Management Team in achieving occupancy targets through helping out with
company events and marketing initiatives including Open Days and Fundraisers.

Support with show rounds for prospective parents by presenting an appropriate image of the Pre-School
during show rounds, and engaging positively with prospective parents whom you meet.

To promote the setting to current parents and potential customers
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Building/Utilities Maintenance

Take good care and responsibility for all equipment, toys and furniture in the room, ensuring that issues
are raised appropriately and that they are cleaned.

Take responsibility for supplies being available as required.

Ensure presentation of the room is tidy and maintained.

Role Requirements

This job description is not an exhaustive list of duties and the post holder will be required to undertake any
other reasonable duties discussed and directed by the line manager. The post holder is also expected to
be flexible and adaptable in their approach to fulfilling their duties.

Essential

Full and relevant Early Years qualification

Full understanding and working knowledge of the EYFS

Awareness of the Ofsted inspection framework

Experience of working within a team and/or with young children

Sound knowledge of child development from birth to five years

Good communication skills

Safeguarding training — including knowledge of safeguarding and childcare protection procedures
An understanding of play-based approaches to children’s learning and development

Experience of providing customer service and good communication skills

A commitment to working effectively with young children and families

Good understanding of health and safety requirements

Knowledge and commitment to equal opportunities legislation

Willingness to learn and undertake further training

A friendly and flexible approach at work which facilitates the development of effective relationships
Paediatric first aid

Satisfactory DBS check

Noak Bridge Pre-School Group is committed to safeguarding and promoting the welfare of children and
young people. It is a requirement of all staff that they share this commitment and follow the prescribed
policy and procedures to continuously promote a culture of safeguarding across the whole organisation.

All applicants invited to interview will be required to provide evidence of their right to work in the UK and
complete a suitability declaration. Successful applicants will also be required to have an enhanced DBS
check, satisfactory references and where appropriate provide a certificate of good conduct before starting
work with Noak Bridge Pre-School.

This post is exempt from the Rehabilitation of Offenders Act (1974) and does require an enhanced
Disclosure and Barring Service Check. Applicants must be prepared to disclose any convictions
they may have and any orders which have been made against them.
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