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May 2026 

 

Wentworth is an ‘Inclusive School’, ‘Striving for Excellence’. 

Dear Candidate  
 
On behalf of the Governing Body, I would like to thank you for expressing an interest in the position of Head 

Teacher at Wentworth Primary School. The Governing Body is keen to appoint a person who is able to build on 

the excellent work of our current Headteacher and continue the development of the school to achieve excellence 

in all that it does. 

The school is well respected by parents and the community as a school that seeks to provide an outstanding 

education for all its pupils. The school was judged to be good in its 2023 Ofsted inspection and has worked hard 

to maintain the expected standard. The school offers its pupils a wide range of educational opportunities and 

experiences and has often been innovative in its adoption of new methods to accommodate curricular change and 

assessment. We are active partners within the Blackwater Partnership and friends, and encourage collaboration 

with a wide range of other educational providers. 

We would encourage any prospective applicant to visit the school and get a feel for our school and its pupils. 

Visits can be arranged during the week commencing Monday 18th May to Thursday 21st May and Monday 1st 

June until Wednesday 17th June by contacting the school on 01621 853572 or emailing 

admin@wentworth.essex.sch.uk. The governing body look forward to receiving your application. 

 

Yours sincerely 

 

Geoff Skewes 

Chair of the Governing Body at Wentworth Primary School. 

 

 
 
 
 

 

 

 

Striving for Excellence 

 

Wentworth Primary School 
Viking Road, Maldon, Essex, CM9 6JN 

Tel: 01621 853572 

e-mail: office@wentworth.essex.sch.uk 

Web: www.wentworth.essex.sch.uk 

Headteacher: Mrs D. Dack 

Deputy Headteacher: Mrs J. Tinsley 

mailto:Admin@wentworth.essex.sch.uk
mailto:office@wentworth.essex.sch.uk
http://www.wentworth.essex.sch.uk/
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THE SCHOOL 

Wentworth Primary School was opened in 1969 and serves the housing development of Maldon, a 
pleasant town in the east of Essex.  It is ten miles from the City of Chelmsford. 

Maldon has a long history dating back to Saxon times, mainly because of its strategic position on the 
estuary of the river Blackwater.  The flat saltings have made the Maldon Salt Company world famous, 
because of the quality of salt produced.  In summer, the town hosts visitors of all ages who enjoy the 
facilities of the river and the picturesque promenade with its famous Thames’ barges. 

The school is a two-form entry primary school, with an additional class of pupils in current Year 3. The 
school’s standard intake figure is sixty pupils in each year group.  

 

SCHOOL SITE 

The school consists of four main buildings.  These are the Viking Building, the Millennium Building, the 
School Indoor Heated Swimming Pool and Viking Adventurers pre-school and extended childcare 
(privately run).  

The school has a purpose-built library, a large computing suite, a food technology room, sensory room 
and two large halls. 

Surrounding the school are extensive grounds, providing space for games and sports, as well as hard 
landscaped areas, a quiet area, a playground with climbing equipment, outdoor gym equipment, an 
outdoor classroom, a science shed and a play shed.  A Wildlife Garden and forest area with a pond is 
available for children to investigate a natural environment and to grow plants and vegetables in 
allotment areas. 
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MISSION STATEMENT AND AIMS 

At Wentworth, we aim to be an ‘Inclusive School’, ‘Striving for Excellence’, working to ensure our 
pupils are healthy, safe, enjoying, achieving and make a positive contribution to the community locally 
and beyond.  We are committed to safeguarding the children in our care.   

We aim to provide a curriculum that is broad, balanced, and progressive, which relates to the 
development of the whole child, and which meets individual needs.  A curriculum which excites and 
interests the children to become involved and inspired by their learning.  It is encouraging for children 
and assists in making school a positive contribution to a child’s school life and prepares them for a 
future of lifelong learning.  

 
ABOUT THE SCHOOL 

Our Pupils 

Our pupils are enthusiastic, articulate children who approach learning with curiosity and pride in 
their achievements. The school is equally proud of the inclusive culture we foster, where every child 
feels valued and supported. Governors continue to recognise the importance of maintaining strong 
pastoral systems and upholding clear, consistent expectations that help our pupils thrive both 
academically and personally. 

EAL Pupils with 

SEND 

FSM EHCP Attendance 

rate 

NOR 

0.9% 13.94% 14.55% 2.27% 96.5% 435 

 

Our Staff 

Staff at Wentworth Primary School are highly committed and consistently supportive of one 
another. Every member of the team is passionate about their role, the difference they make to the 
children in our care, and the ambition we hold for every pupil to succeed. Across the school, staff 
demonstrate professionalism in all aspects of their work and take pride in contributing to a positive, 
nurturing learning environment. 

 

Leadership & Governance 

The Local Governing Body is an ambitious and dedicated team, committed to driving continuous 

improvement across the school. Governors work collaboratively with leaders and staff, offering both 

support and constructive challenge to ensure that decisions are well-informed and firmly focused on 

securing the best possible outcomes for pupils. Their collective commitment, strategic insight and 

willingness to engage in open, purposeful dialogue help to create a culture where high expectations, 

accountability and shared success thrive. 
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Looking Ahead 
 
We are seeking to appoint an inspirational and visionary Headteacher with the presence, ambition 
and drive to lead our successful primary school into the future. The ideal candidate will bring 
strategic clarity, a deep commitment to excellence, and the resilience to rise to the challenges facing 
education today. With a proven ability to motivate staff, engage families, and place children’s 
learning and wellbeing at the heart of every decision, our new Headteacher will build on our strong 
foundations while shaping an exciting next chapter for our school community. 
 
 
 
 
 

Thank you for reading – we look forward to hearing from you 
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Headteacher Job Description  

Core Purpose 

The headteacher will be responsible for the internal organisation, management and control of the 

school in accordance with applicable legislation, the policies of the governing body (including its 

annual budget) and the instrument and articles of governance of the school.  

The headteacher, working with the governing body, senior leadership team and school staff, will 

provide overall strategic leadership for the school.  The headteacher will: 

• lead, develop and support the direction, vision, values and priorities of the school 

• develop, implement and evaluate the school’s policies, practices and procedures 

• lead and manage teaching and learning throughout the school 

• ensure accurate school self-evaluation to inform school improvement planning  

• have overall responsibility and accountability for safeguarding and promoting the welfare of 

pupils within the school 

The job description should be read in conjunction with the contractual requirements and 

responsibilities of headteachers set out in the School Teachers’ Pay and Conditions Document. 

Principle accountabilities: 

Safeguarding 

Fulfil personal responsibilities, and secure compliance by those working in school, for safeguarding 

as set out in the Children’s Act, Statutory Guidance and by the Local Children’s Safeguarding Board.  

These include: 

• Operating a culture of listening to children and taking account of their wishes and feelings, 

both in individual decisions and the development of services; 

• Operating clear whistleblowing procedures,  

• Sharing information, with other professionals 

• Take responsibility as the designated professional lead for Safeguarding 

• Operating safe recruitment practices   

• Ensuring appropriate supervision and support for staff, including undertaking Induction, 

safeguarding training and reviews of practice 

• Establish, operate and monitor clear policies for dealing with allegations against people who 

work with children.  

Qualities and Knowledge  

1. Hold and articulate clear values and moral purpose, focused on providing a world-class education 

for the pupils they serve.  
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2. Demonstrate optimistic personal behaviour, positive relationships and attitudes towards their 

pupils and staff, and towards parents, governors and members of the local community.  

3. Lead by example - with integrity, creativity, resilience, and clarity - drawing on their own 

scholarship, expertise and skills, and that of those around them.  

4. Sustain wide, current knowledge and understanding of education and school systems locally, 

nationally and globally, and pursue continuous professional development.  

5. Work with political and financial astuteness, within a clear set of principles centred on the school’s 

vision, ably translating local and national policy into the school’s context.  

6. Communicate compellingly the school’s vision and drive the strategic leadership, empowering all 

pupils and staff to excel.  

Pupils and Staff  

1. Demand ambitious standards for all pupils, overcoming disadvantage and advancing equality, 

instilling a strong sense of accountability in staff for the impact of their work on pupils’ outcomes.  

2. Secure excellent teaching through an analytical understanding of how pupils learn and of the core 

features of successful classroom practice and curriculum design, leading to rich curriculum 

opportunities and pupils’ well-being.  

3. Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within 

and between schools, drawing on and conducting relevant research and robust data analysis.  

4. Create an ethos within which all staff are motivated and supported to develop their own skills and 

subject knowledge, and to support each other.  

5. Identify emerging talents, coaching current and aspiring leaders in a climate where excellence is 

the standard, leading to clear succession planning.  

6. Hold all staff to account for their professional conduct and practice. 

7. Lead and manage the staff with a proper regard for their well-being and legitimate expectations, 

including the expectation of a healthy balance between work and other commitments. 

Systems and Process  

 1. Ensure that the school’s systems, organisation and processes are well considered, efficient and fit 

for purpose, upholding the principles of transparency, integrity and probity.  

2. Provide a safe, calm and well-ordered environment for all pupils and staff, focused on 

safeguarding pupils and developing their exemplary behaviour in school and in the wider society.  

3. Establish rigorous, fair and transparent systems and measures for managing the performance of 

all staff, addressing any under-performance, supporting staff to improve and valuing excellent 

practice.  
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4. Welcome strong governance and actively support the governing board to understand its role and 

deliver its functions effectively – in particular its functions to set school strategy and hold the 

headteacher to account for pupil, staff and financial performance.  

5. Exercise strategic, curriculum-led financial planning to ensure the equitable deployment of 

budgets and resources, in the best interests of pupils’ achievements and the school’s sustainability.  

6. Distribute leadership throughout the organisation, forging teams of colleagues who have distinct 

roles and responsibilities and hold each other to account for their decision making.  

7. Develop clear arrangements for linking appraisal to pay progression and advise the relevant body 

on pay recommendations for teachers. 

8. Consult and communicate with the governing body, staff, pupils, parents and carers. 

9. Lead and manage / be responsible for safeguarding and promoting the welfare of children. 

10. Work within the existing Blackwater Partnership for the benefit of the school. 

 The self-improving school system  

 1. Create outward-facing schools which collaborate with other schools and organisations - in a 

climate of mutual challenge - to champion best practice and secure excellent achievements for all 

pupils.  

2. Develop effective relationships and collaborate effectively with fellow professionals and 

colleagues in other public services to improve academic and social outcomes for all pupils.  

3. Challenge educational orthodoxies in the best interests of achieving excellence, harnessing the 

findings of well evidenced research to frame self-regulating and self-improving schools.  

4. Shape the current and future quality of the teaching profession through high quality training and 

sustained professional development for all staff.  

5. Model entrepreneurial and innovative approaches to school improvement, leadership and 

governance, confident of the vital contribution of internal and external accountability.  

6. Inspire and influence others - within and beyond schools - to believe in the fundamental 

importance of education in young people’s lives and to promote the value of education.  

7. Participate in arrangements for their own further training and professional development and 

appraisal and review of own performance. 
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Person Specification: Headteacher 

Requirement Essential Desirable  

Qualification • If NPQH is not held alternative suitable 

academic and professional qualifications   

• Evidence of continuing professional 

development  

NPQH 

Experience • Experience across the primary age range 

• Proven record of successful classroom 

teaching 

• Proven record of successful experience as 

a Headteacher or Deputy Headteacher  

• Competent ICT skills and knowledge  

• Proven record of successful partnership 

working. 

• Experience in foundation 

stage 

• Liaison with external 

agencies 

• Experience of writing 

successful funding bids. 

Leadership and 

Management 

• Proven leadership and management skills  

• A clear vision of excellence in primary 

education 

• A proven ability to raise educational 

standards and a commitment to high 

standards of achievement 

• Understanding of school improvement 

planning and subsequent budget planning 

• Understanding of the strategic role of the 

Governing Body and ability to work 

effectively with Governors 

• Ability to delegate, monitor and evaluate 

information 

• Evidence of good working relationships 

with parents and the wider school 

community 

• Experience of Performance Management 

of both teaching and support staff  

• Experience of project 

management and dealing 

with finance and premises 

issues 
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• Commitment to the continuing 

professional development of all staff 

• Ability to lead by example and inspire 

others to achieve positive results 

• Ability to initiate and manage change 

sensitively in pursuit of strategic 

objectives 

• A commitment to the protection and 

safeguarding of young people and an up 

to date knowledge of Child Protection 

procedures 

• Knowledge of current Health and Safety 

Regulations 

Knowledge and 

Skills/Teaching and 

Learning  

• Ability to demonstrate knowledge of 

current curricular and educational 

issues/relevant legislation 

• Clear knowledge and understanding of 

assessment and monitoring procedures 

and ability to implement these 

• Commitment to inclusion and equality of 

access to educational provision for all 

children   

• An understanding of consistent 

approaches to behaviour management 

• Clear understanding of what is effective 

teaching and learning 

• A record of successful innovation and 

development 

• A high regard for the personal 

achievement of each child 

• Innovative and creative 

approach to teaching and 

learning  

Personal Qualities • Strong interpersonal and communication 

skills 

• Adaptable and flexible approach 
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• Desire to promote respect between 

children, staff, parents and governors 

• A well organised person able to manage 

time effectively, to delegate, to prioritise 

and to meet deadlines 

• Ability to recognise and utilise staff 

strengths 

• Ability to build, support, motivate and 

work as part of a high performing team  

• Ability to inspire children    

 

 


