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As part of any recruitment process, the organisation collects and processes personal data relating to job applicants. 

The organisation is committed to being transparent about how it collects and uses that data and to meeting its data 

protection obligations. 

What information does the organisation collect? 

• characteristics information (such as sex, age, ethnic group) 

The organisation collects this information from Equality Monitoring forms which are voluntary and do not contain your 

name. 

Anonymised data will be stored in a range of different places, including in HR management systems and on other IT 

systems. 

Why does the organisation process personal data? 

We use workforce data to: 

a) enable the development of a comprehensive picture of the workforce 

b) inform the development of recruitment and retention policies 

Who has access to data? 

Your information will be shared internally for the purposes stated above. 

The organisation will not transfer your data outside the UK. 

How does the organisation protect data? 

The organisation takes the security of your data seriously. It has internal policies and controls in place to ensure that 

your data is not lost, accidentally destroyed, misused or disclosed, and is not accessed except by our employees in the 

proper performance of their duties.   

For how long does the organisation keep data? 

The data may be held for the purposes stated.   

Data will not hold information which identifies it as relating to an individual. 

Your rights 

The submission of data at applicant stage is entirely voluntary and the form does not identify you as an individual. 

What if you do not provide personal data? 

You are under no statutory or contractual obligation to provide data to the organisation during the recruitment process.  


