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NAME:
JOB TITLE: Learning Support Assistant
RESPONSIBLE TO: Senior Leadership Team who in turn is responsible to the
Headteacher
SUPERVISORY The postholder may be responsible for the supervision of
RESPONSIBILITY: the work of pupils.

Main purpose of the job:

e To work in partnership with class teachers to support learning in line with the national

curriculum, codes of practice and school policies and procedures.

General

To provide pupil care that is consistent with all regulatory standards and compliant with policies
and procedures.

To help to keep children safe and to report any safeguarding issues to the line manager.

To respect confidentiality at all times.

To support the development and effectiveness of working in teams by working co-operatively and
flexibly within working practices to meet the needs of the children.

To implement, in line with the schools behaviour policy, agreed behaviour management strategies
to promote positive behaviour and support pupils to manage their own behaviour.

To develop and promote positive relationships with pupils supported.

To attend to pupils’ personal needs including help with social, welfare, general cleanliness and
health matters including minor first aid.

To undertake any training commensurate with the post and to reflect on and develop practice.
To take responsibility and due regard for personal safety and that of others.

To support, uphold and contribute to the development of the school community.

Teaching and Learning

Work with individuals or small groups under the direction of teaching staff.

Support the use of ICT in the classroom and develop pupils’ competence and independence in its use.
To support pupils’ development during whole-class, group and individual learning activities which
enhance pupil’s progress in literacy and maths.

Support learning and implementation of the early years or national curriculum, codes of practice and
school policies and procedures

Implement planned learning activities/teaching programmes within all areas of the curriculum as
agreed with the teacher, adjusting activities according to pupils’ responses as appropriate.

Prepare learning environments, learning resources and materials for planned learning activities as
well as helping to maintain the learning environment and resources during and between lessons.

To observe pupil performance and development by carrying out and reporting on systematic
observations of pupils to gather evidence of their knowledge, understanding and skills.

To share observational findings and working with the teacher and contribute to the implementation
of further activities to support the development of children’s needs.



e To provide feedback to pupils in relation to attainment and progress under the guidance of the class
teacher or using the key worker system.

e Assist in keeping records on the pupil’s progress under the guidance of teaching staff.

e Promote the transfer of learning from outdoor experiences and escort and supervise pupils on
educational visits and out of school activities.

e Promote the inclusion and acceptance of children with special needs within the classroom ensuring
access to learning through appropriate clarification, explanation and resources.

e To support the learning experiences for bilingual/multilingual pupils within language development
and learning across the curriculum.

e Promote children’s well-being and resilience.

e To ensure the activities in which pupils are engaged are conducted in a disciplined, safe and healthy
environment and that children take responsibility for their own learning and school resources.

e To ensure pupils receive high quality provision designed to stimulate interest, enthusiasm and
enjoyment in learning, leading to the pursuit of excellence.

Curriculum:
o To exemplify high quality of learning developing skills, knowledge and understanding and practice
whilst meeting the aims and objectives of the school and establishing high levels of expectation.
e To provide appropriate support according to the educational needs of all pupils.
e To follow a curriculum which, in addition to fulfilling statutory requirements strives to meet the
needs of each child, paying attention to special needs and cross curricular links.

Playground Duty

e To supervise children on the playground at lunchtime in line with teaching standards.
e Carry out playground duty as per rota and additionally when required.
e To promote purposeful play and interact with children.

Other
e Other duties as directed.
e Communicate and consult with the parents/carers of learners
e Communicate and co-operate with any relevant external bodies

e Be fully conversant with the school’s procedures and policies

Performance management

e Participate fully with arrangements made in accordance with the revised Performance Management
Regulations 2006

Professional development

e Regularly review the effectiveness of your support and assessment procedures and its impact on
pupils’ progress, attainment and wellbeing, refining your approaches where necessary

e Be responsible for your own continuous professional development and participate fully in statutory
training and development opportunities identified by the school.



Health and well-being
e Establish a purposeful and safe learning environment for learners

e Manage learners’ behaviour constructively by establishing and maintaining a clear and positive
framework for discipline, in line with the school’s behaviour policy

e Use a range of behaviour management techniques and strategies adapting them as necessary to
promote self-control and independence of all learners

e Raise all concerns regarding the behaviour, progress or welfare/child protection of any learner with
the appropriately identified person

e Be responsible for promoting and safeguarding the welfare of children and young people within the
school

Team work and collaboration

e Participate in any relevant meetings/professional development opportunities at the school, which
relate to the learners, curriculum or organisation of the school including pastoral arrangements and
assemblies

e To support and encourage positive partnerships between the home and the school.
e Providing support with displays by identifying the purpose of the display, designing the display,
deciding what it will contain and gathering materials for the display.

e To assist with playground supervision ensuring all pupils safety.

e Work as a team member and identify opportunities for working with colleagues and sharing the
development of effective practice with them

e Cover for absent colleagues

Additional
e Respect confidentiality at all times
e Show a responsible attitude towards Health & Safety and have due regard for their personal safety
and that of others
e Uphold and contribute to the development of school’s equality policies and practice in respect of
both employment issues and the delivery of services to the community

Exercise of particular duties

e Perform any reasonable duties as requested by the headteacher

Note

This job description is not your contract of employment nor any part of it. It has been prepared only for the
purpose of school organisation and may change either as your contract changes or as the organisation of
the school is changed. Nothing will be changed without consultation.

Signature of post holder: Date: /]

Signature of headteacher: Date: / /







