
 

 

 
 

PASSMORES COOPERATIVE LEARNING 
COMMUNITY 

 

Job Description 
     

Position: Class Teacher 
 
Line Manager: Headteacher/ Deputy Headteacher 
 
Performance Management Reviewer: Headteacher / Deputy Headteacher 
 

 
  
Purpose of the job: 
 
To carry out the professional duties of a Teacher as set out in the relevant pages of the School Teacher’s 
Pay and Conditions document.  In addition ‘a Teacher employed as a Teacher in the school will perform 
in accordance with any directions which may be reasonably given to them by the Headteacher from time 
to time, such particular duties as may reasonably be assigned to them’. 
 
To provide for the educational, social, moral, spiritual and cultural development of each of the pupils in 
your class and for maintaining high standards of teaching and learning, marking, monitoring and 
assessment and communication with parents/carers. 
 
You also share with all colleagues a responsibility for: 
 

• A collective approach to maintaining a high standard of discipline throughout the school. 

• Maintaining a high standard of display throughout the school. 

• The adequate storage and care of resources. 

• Keeping up to date with developments in educational practice and statutory requirements. 

• Implementing, where appropriate, school policies and guidelines. 
 

 
Professional Accountabilities 

 
Teaching 

• To maintain a thorough and up-to-date knowledge of the teaching of your subjects and take 
account of wider curriculum developments which are relevant to your work. 

• To plan lessons and sequences of lessons to meet pupils’ individual learning needs. 

• To use a range of appropriate strategies and follow school policies for teaching and learning, 
behaviour and classroom management. 



• To do all that you can to ensure that you safeguard and promote the welfare of pupils in the 
school.  

• To set well-grounded expectations for pupils in your class using information about prior 
attainment. 

• To assess, monitor and record the progress of pupils in your class and give them clear and 
constructive feedback. 

• To do all you can to ensure that, as a result of your teaching, your pupils achieve well relative to 
their prior attainment, making progress as good as or better than similar pupils nationally and in 
the school. 

• To take responsibility for your own professional development and use the outcomes to improve 
your teaching and your pupils’ learning. 

• To make an active contribution to the policies, aspirations and plans of your year group, of your 
curriculum area and of the School. 

• To contribute to the preparation and development of programmes of study, schemes of work, 
teaching materials, teaching programmes, methods of teaching and assessment and pastoral 
arrangements throughout the school, including school trips, special assemblies, performances 
and special events. 

• To plan, prepare and assess lessons in line with school policies and schemes of work. 

• To teach lessons according to the individual needs of pupils, having high expectations and 
setting challenging targets. 

• To promote the inclusion and acceptance of all pupils within the classroom ensuring equal 
access to lessons and their content. 

• To set work for pupils who may not be able to attend school where appropriate. 

• To mark work and provide feedback (including homework in accordance with the School’s 
Curriculum Policy) to pupils and parents/carers in line with the School Marking  Policy. 

• To keep up to date assessments on the development, progress and attainment of pupils, 
recording and reporting these assessments in line with the school’s Assessment Policy. 

• To administer assessment tasks and tests in line with school policy. 

 
Other Activities  

• To promote the positive ethos and culture of the school to other staff, governors, parents/ 
carers, pupils and members of the wider community. 

• To contribute to and support the overall ethos, work and aims of the school. 

• To comply with, support and promote all school policies and procedures, particularly those 
relating to child protection, equal opportunities, racial equality, health, safety and security, 
confidentiality, behaviour and data protection, reporting concerns to the Headteacher. 

• To be aware of and support pupil differences and ensure that all pupils have equal access to all 
school opportunities to learn and develop. 

• To promote the general progress and well being of individual pupils throughout the school. 

• To provide advice and guidance to pupils and parents on educational, emotional, behavioural 
and social matters in line with school policies and in consultation with the Inclusion Manager. 

• To keep records and make reports on the personal and social needs of pupils. 

• To communicate and co-operate with other agencies to support the educational, 
development/general progress and well being of individual pupils and to participate in meetings 
arranged for any purposes described above including IEP Meetings. 

• To inform the Inclusion Manager immediately of any concerns regarding a pupils welfare. 

• To communicate and consult with parents/carers of pupils and provide an accurate written 
annual report for parents/carers. 

• To maintain good order and discipline among pupils throughout the school, in line with the 
Behaviour Policy. 

• To safeguard every pupil’s health, safety and well being in line with school policies. 

• To participate in professional development meetings which relate to the curriculum, 
administration or organisation of the school, including pastoral arrangements. 



• To attend assemblies, when requested by the Headteacher or Deputy Headteacher. 

• To register pupils at the start of the school day and after the lunch break. 

• To supervise pupils throughout the school during playtimes and at any other times requested by 
the Headteacher. 

 
Management 

• To plan, organise and manage the work of the Nursery Nurse, Teaching Assistant or Learning 
Support Assistant (if relevant) assigned to the class, in order to have a positive impact on pupil 
progress. 

• To ensure that the Teaching Assistant and Learning Support Assistant assigned to the class 
meets all of the responsibilities as set out in their job description, in a timely and effective 
manner. 
 

Training and Development 

• To review and evaluate the teaching methods and schemes of work. 

• To participate in training and development activities in school or at other providers in order to 
improve professional skills and knowledge. 

• To participate in performance management reviews in line with school policy. 
 

Whole School 
 

• To Participate in the performance and development review process, taking personal responsibility 
for identification of learning, development and training opportunities in discussion with line 
manager 

• To comply with individual responsibilities in accordance with the role for health & safety in the 
workplace 
 

• Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities 
Policy 

• The Governing Body is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share in this commitment 

 
 
Well Being and Mental Health 
 

As a member of staff at PCLC, we take responsibility for looking after our own mental health and 
wellbeing and that of other adults and children by: 

 
• Supporting and adopting evidence-based practice from credible organisations (eg Mind) which have 

been proven to improve and sustain positive mental health and wellbeing for children and adults 

•  Developing a better knowledge and awareness of how children's mental health can impact on their 
wellbeing and development  

• Managing our own health and wellbeing, by adopting good health behaviours (for example in 
relation to diet, exercise, alcohol consumption and smoking) 

• Informing a line manager or mental health first aid team member if concerned about the mental 
health or wellbeing of ourselves or of others 

• Tackling and challenging any stigma regarding mental health and offer support, kindness and 
understanding to others in need 
 

In addition to the above areas, the postholder is responsible for the following actions: 

 



Liaising with:  Line Manager, other relevant support staff, Subject Staff, Pastoral staff, LA staff, 
parents/carers and outside agencies as and when required. 
 

Health and Safety 
 

1. To assist with the carrying out of risk assessments 
2. To ensure that Health and Safety policies and procedures are followed 

 

Pastoral System 
  
1. To liaise as appropriate with Pastoral Staff on Pastoral Related issues 
 

 
Other specific duties 
 

1. To play an active part in the life of the school community 
 
The job description is current at the date shown, but in consultation with you, may be changed by the 
Principal to reflect or anticipate changes in the job commensurate with the grade and the job title 
 
Vic Goddard 
CEO  
May 2020 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


