Together we learn Together we grow Together we succeed

Job Description
Nursery Support Assistant

Hazelmere Infant School and Nursery is committed to working together to achieve the very best
outcomes for the school community. Our Core Values underpin all we do:

Respect Honesty Positivity

Achievement Enjoyment Teamwork

We expect all members of our staff team to embrace these values in all the work they do.

The duties described below may be varied to meet changed circumstances in a manner
compatible with the post. Job descriptions will be reviewed regularly and any amendments will
be made in discussion with the post holder.

Post and Grade Nursery Nurse (Scale 3; Pt 5-6)
Responsible to Foundation Stage Leader; Headteacher
Line Manager Foundation Stage Leader

Job Purpose

To work in partnership with Nursery Lead to support social, emotional, educational and welfare
needs of nursery/early years children in line with early years curriculum, codes of practice and
school policies and procedures.

Principal Accountabilities

— Provide a stimulating, educational and safe environment for children in which they can
develop to their full potential

— Supervise pupils in their activities

—  Establish positive relationships with pupils and their parents/carers

Duties

— Promote positive pupil behaviour in line with school policies and help keep pupils on task

— Interact with, and support pupils, according to individual needs and skills

— Take alead role in a specific area of nursery/reception provision based on school need

— Provide support to pupils with particular learning, behavioural, communication, social,
sensory or physical difficulties, have knowledge and make use of appropriate
equipment/resources

— Promote the inclusion and acceptance of children with special needs ensuring access to
activities through appropriate clarification, explanation and resources

— To assist in planning and evaluation of activities with the teacher, providing feedback to the
teacher on pupil progress and behaviour

— Monitor and record pupil activities, progress and development

— Record detailed observations and link relevant assessment statements to these observations
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— To support learning and development by arranging/providing resources for lessons/activities
under the direction of the teacher

— Beinvolved in induction for new children

— Assist pupils with snack/meal times, including preparation of food, assisting with eating and
clearing up as appropriate

— To attend to pupils’ personal needs including help with social, personal hygiene, welfare and
health matters, including minor first aid

—  Escort pupils to their parents/carers at end of session

— To assist with the preparation, maintenance and control of stocks of materials and resources

— Liaise with other staff and provide information about pupils as appropriate

— To assist with the display and presentation of pupils’ work

— To assist with escorting pupils on educational visits

— To assist the teacher with training of students

General

— To understand and apply school policies in relation to health, safety and welfare,
safeguarding, child protection and inclusion

— Attend relevant training and take responsibility for own development

— Attend relevant school meetings as required

— To respect confidentiality at all times

— To participate in the performance and development review process, taking personal
responsibility for identification of learning, development and training opportunities in
discussion with line manager.

— To comply with individual responsibilities, in accordance with the role, for health & safety in
the workplace

— Ensure that all duties and services provided are in accordance with the School’s Equal
Opportunities Policy

The Governing Body is committed to safeguarding and promoting the welfare of children and
young people and expects all staff and volunteers to share in this commitment.

The duties above are neither exclusive nor exhaustive and the post holder may be required by the
Headteacher to carry out appropriate duties within the context of the job, skills and grade.
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