) Osborne

Co-operative Academy Trust

stanford-le;Hope

Job Description for
Specialist Support Assistant for pupils with a vision impairment

JOB TITLE: Specialist Learning Support Assistant

REPORTS TO: Teacher in Charge

BAND: B

JOB PURPOSE: To work under the guidance of a teacher to enable pupils with a

visual impairment to achieve their potential and be fully included
by supporting them:

KEY CORPORATE ACCOUNTABILITIES

To actively promote the School’'s Equal Opportunities Policy and Diversity Strategy and
observe the standard of conduct which prevents discrimination taking place

To maintain awareness of and commitment to the School’s Equal Opportunity Policies in
relation to both employment and service delivery

To fully comply with the Health and safety at Work Act 1974 etc, the School’s Health and
Safety Policy and all locally agreed safe methods of work

At the discretion of the Head Teacher, such other activities as may from time to time be
agreed consistent with the nature of the job described above

To work with colleagues to achieve service plan objectives and targets

To participate in Employee Development schemes and Performance Management and
contribute to the identification of own team development needs

PRINCIPAL ACCOUNTABILITIES

1. Access the mainstream curriculum
2. Develop skills to promote their independence
3. To foster their self-esteem and confidence

Through:

e Assisting in planning, organising and managing structured learning activities which
reflect specific expertise and knowledge.

e Provision of discreet support in lessons as appropriate across the curriculum

e Evaluating and adjusting lesson plans and adapting and modifying printed material
and diagrams

e Supporting the Curriculum Plan and learning programmes designed by the teacher.

e Promoting social and emotional well being



Supporting in examinations
Development of IT skills and the use of specialist equipment to prepare materials

e Supporting pupils in after school activities and trips

e Actively seeking to develop an understanding and awareness of the implication of a
visual impairment through a programme of professional development. Training
opportunities will include RNIB Partners in Learning, Braille courses and INSET
training, visits and conferences

¢ Contribution and promotion of pupil’s independence skills

e Contribution to pupils reports and meetings
Supporting and promotion of the role of the VI Resource and outreach services.
Marking pupils’ work, recording progress and achievement

General School Support

e Be involved in extra curricular activities, (e.g. clubs, activities, trips, open days,
presentation evenings).

e Provide clerical and administrative support, e.g. photocopying, typing, filing, collation
of pupil reports.

e Report student and school issues in line with the School’s policies for health and
safety, child protection, behaviour management etc.

e Attend meetings and training sessions as required.

Person Specification
The successful candidate will:
Essential Qualities:

e Have a positive approach to disability

e Able to empathise with and enjoy working with young people
¢ Work within a team

¢ Have good listening and communication skills

Desirable Qualities:

Be able to adapt to changing situation and have a flexible approach
Have a working knowledge of IT

Be organised and work to deadlines

Use initiative and have good problem solving skills

Have good listening and communication skills

Feel confident in a class of pupils

Maintain a professional approach

Be positive and enthusiastic.

e Experience of working with children

Equal Opportunities:

e To be sensitive to any matters relating to discrimination and take positive steps to
ensure that equality of opportunity is provided to all.



