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JOB DESCRIPTION: KS3/4 MENTOR 
Hope Lodge, Colchester 
 
DUTIES  
 

• Be responsible for one area of the lodge, for its maintenance, organisation and oversee the 
use of it.  

• Support the tutors to plan and teach immersive and exciting lessons. 
• Support tutors to assess, monitor, record and report on the learning needs, progress and 

achievements of assigned pupils, making accurate and productive use of assessment. 
• Adapt your approaches to respond to the strengths and needs of pupils. 
• Be able to co-regulate alongside unregulated students  
• Set high expectations which inspire, motivate and challenge pupils. 
• Promote good outcomes and progress by pupils. 
• Demonstrate an awareness and understanding around mental health conditions such as 

anxiety. 
• Provide pastoral care supporting the wellbeing of pupils. 
• Deliver interventions or programmes that have been recommended by specialists, for 

example, an OT. 
• Contribute to the writing of annual school reports, Annual Review of EHCP documents, LAC 

reports, and contribute to Annual Review meetings, partnership meetings and structured 
conversations with parents. 

• Work as part of a multi-disciplinary team with parents/carers, health, education and social 
care professionals, therapists and visiting specialists for the benefit of pupils wellbeing and 
educational progress. 

• Helping to plan and prepare for off site visits, onsite activities and organising resources. 
• Taking the students off site using public transport, the lodge bus  and/or own vehicle  
• Take part in practical and physical activities such as swimming and using the gym  
• Take part in morning and afternoon briefings daily. 
• Take part in events days and community linked events throughout the year. 
• Carry out shared supervisory duties in accordance with the rotas. 
• Work as part of a team using shared systems and contribute to team meetings 
• Facilitate student to enter for exams and work towards accreditations.  

 
WHOLE-CENTRE ORGANISATION, STRATEGY AND DEVELOPMENT 
 

• Contribute to the development, implementation and evaluation of our policies, practices 
and procedures, so as to support the school’s values and vision. 

• Make a positive contribution to the wider life and ethos of the school. 
• Work with others on curriculum and pupil development to secure co-ordinated outcomes. 
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WORKING ENVIRONMENT 
 

• The post holder will work directly with teachers, mentors and pupils and will have regular 
contact with parents, carers and external agencies and professionals. 

• Staff are expected to support pupils during unexpected bouts of illness, accidents and 
during periods of dysregulation. The ability to co-regulate and support students is essential.  

• This post may involve being in situations when pupils are dysregulated and this may include 
challenging behaviours such as hair pulling, throwing items, hitting or kicking out. 

• Hope Lodge uses Therapeutic Thinking Essex Behaviour Management procedures and all 
staff must adhere to this, full training will be given. 

• Contribute to the maintenance, organisation and tidiness of the lodge including all areas of 
the house and garden. 

  
OTHER 
 

• This job description will be reviewed at least annually through Performance Management 
reviews and may be subject to adjustment or modification at any time after consultation 
with the post holder. It is not a comprehensive statement of procedures and tasks but sets 
out the main expectations of the school in relation to the post-holder’s professional 
responsibilities and duties. 

• Maths, Technology and STEM expertise qualifications desirable. 
 
 

GENERAL 
 

• To participate in the performance and development review process, taking personal 
responsibility for identification of learning, development and training opportunities in 
discussion with line manager. 

• To comply with individual responsibilities, in accordance with the role, for health & safety in 
the workplace. 

• Ensure that all duties and services provided are in accordance with the School’s Equal 
Opportunities Policy 

 
The Trust Board is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share in this commitment. 
 
The above duties are neither exclusive nor exhaustive and the post holder may be required by 
the Head of School to carry out appropriate duties within the context of the job, skills and 
grade.  
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PERSON SPECIFICATION: KS3/4 MENTOR 
Hope Lodge, Colchester 

 
General 
Heading 

Detail 
 

Professional 
Attributes 

Be authentic, honest and demonstrate levels of integrity.  

 Demonstrate and awareness and understanding of neuro diversity and be 
prepared to be part of a neuro-affirmative environment. 
 

 Have knowledge of how trauma and A.C.Es effect people . 
 

 Clear understanding around mental health. 
 

 Be able to take part in multi-agency working and have the ability to create 
links, network and create opportunities that will benefit the students and 
their local community.  
 

 Be innovative, proactive and have a positive mind-set, be able to think 
outside the box. 
 

 Hold positive values and attitudes and adopt high standards of behaviour in 
professional role. 
 

 Be an active listener and a skilled helper.  
 

 Communicate effectively with children, young people, colleagues and 
stakeholders. 
 

 Communicate effectively with parents and carers, conveying timely and 
relevant information about attainment, objectives, progress and wellbeing. 
 

 Have a commitment to collaboration and co-operative working where 
appropriate. 
 

 Meet challenges with diplomacy and humour. 
 

 Be an effective team leader. 
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 Have a good sense of fun and humour, the ability to laugh at yourself and be 
silly from time to time. 

 Understand that they are an emotionally contagious adult and so approach 
situations with a positive mind-set. 
 

 Have knowledge of solution focused thinking. 
 

 Have good time management skills. 
 

Professional 
Knowledge and 
Understanding 

Have a good up to date working knowledge and understanding of a range of 
teaching, learning and behaviour management strategies to use with children 
with Special Educational Needs and know how to use and adapt these 
strategies. 
 

 Be able to personalise learning and provide opportunities for all learners to 
reach their full potential. 
 

 Know how children and young people develop, and how the progress rate and 
development and well-being of learners are affected by a range of 
development, social, religious, ethnic, cultural and linguistic influences. 
 

 Demonstrate the ability to make effective and personalised provision for 
those within their age phase, regardless of their additional learning needs and 
those for whom English is an additional language.  
 

 Understand how to take practical account of diversity and promote equality, 
inclusion and tolerance in their approach. 
 

 Demonstrate an understanding of the current legal requirements, national 
policies and guidance on safeguarding and promotion of the wellbeing of 
children and young people. 
 

Teaching and 
Learning 

Consistently support the tutor to deliver high quality lessons that motivate 
and inspire our pupils. 
 

 Be adventurous, creative and exciting. 
 

 Maintain, adapt and develop your methods to meet the needs of all students. 
 

Professional 
Skills 

 

 Demonstrate excellent and innovative pedagogical practice. 
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 Demonstrate excellent ability to assess, monitor and give feedback to 
pupils/students. 

 Possess the analytical, interpersonal and organisational skills necessary to 
work effectively with a diverse team of people. 
 

 Contribute to your own and others professional development by participating 
in peer observations, coaching and team meetings. 
 

Safeguarding You must be committed to upholding the safeguarding practices and 
procedures of the lodge and to promoting the welfare of all students. 
 

 Contribute and attend daily briefings.  
 

 You will undertake a DBS check prior to commencing employment. 
 

Personal 
Development 

You must be prepared to engage in effective, sustained and relevant CPD. 
 

 To continue to engage in pedagogical enquiry. 
 

General Demonstrate an awareness and a commitment to equality. 
 

 Demonstrate resilience, patience and understanding. 
 

 Good understanding of Health & Safety. 
 

 Understand and implement child protection procedures. 
 

 Understand procedures and legislation relating to confidentiality. 
 

 Demonstrate a clear commitment to develop and learn in the role. 
 

 
Criteria Essential Desirable 
Education/Training/Professional 
Qualifications 

• LSA Experience of SEN, 
alternative provision and//or 
mainstream  

• Experience with Neuro-
diversity  

• First Aid Qualification 
• Minibus/ driver’s  

License 
• Further relevant 

professional 
qualifications and 
professional 
development work 

• BSL/Makaton 
qualification 
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Skills and Abilities • Ability to prioritise 

workloads 
• Ability to work on own 

initiative 
• Ability to inspire 
• Good interpersonal skills 

and communication skills 
• Good team player 
• Competent IT skills 
• Practical and pro active  
• Authentic and 

approachable  
 

• Ability to lead CPD 
• Knowledge of 

gardening/ 
permaculture / food 
forests 

• Knowledge of the 
natural world  

• Forest school 
experience  

• IT capabilities / 
coding etc… 

• DIY capabilities 

Knowledge and Experience • Up to date knowledge of 
current learning strategies 

• Professional understanding 
of the educational needs of 
SEND children 

• Knowledge of ACEs and 
trauma led approach 

• Evidence of 
continuous 
professional 
development 

• Experience of co-
ordinating/organising 
whole 
school/community 
events 
 

Other • Enthusiasm and passion  
• Recognition of the diversity 

in cultures and nationalities 
within the school. 

• Willingness and the ability 
to be involved in 
extracurricular activities  

 

 

 
 
 


