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Job Title: Deputy Headteacher 
Scale: Leadership 13 - 17 
Responsible to: The Headteacher  
Responsible for: Inclusion, Safeguarding, Behaviour and Attendance 
 

Job Purpose: Due to the retirement of the current postholder, we have an exciting opportunity to join the 
school. The role of Deputy Headteacher is pivotal to the school’s continued growth and 
development.  This is an exciting and unique opportunity to contribute to the Ramsey 
Academy’s journey of school improvement.  The Senior Leadership Team currently consists of a 
newly appointed Head of School (September 2025), one Deputy Headteacher appointed in 
September 2025 (Curriculum & Achievement), one Deputy Headteacher (Vacancy) and three 
Assistant Headteachers – all of whom are supported and overseen by an Executive 
Headteacher. The school is part of the Bridge Academy Trust who are supporting the school in 
its drive to improve standards. 
 
The newly appointed leadership team have a clear strategic vision, and this vacancy will 
support the next stages of school improvement. 
 
The Senior Leadership Team meet weekly.  The sole focus of its agendas are items which will 
continue to drive the school forward and make it the best it can be.    Personal Development 
was judged to be ‘Good’ by Ofsted in September 2024 and ‘Safeguarding’ effective.  Behaviour 
has been transformed by a new policy and pastoral system and Attendance is in line with 
national expectations, but there are continued developments in this area that have already 
been identified and are underway. We are not complacent and firmly believe that the best is 
yet to come.  

Duties & 
Responsibilities: 

The postholder is accountable for the following aspects of the Inclusion, Safeguarding, 
Behaviour & Attendance at The Ramsey Academy, including:  

a) Inclusion (Including - Golden Thread group). 
b) Safeguarding - DSL (including PREVENT and Online Safety). 
c) Attendance. 
d) Behaviour (strategic overview). 
e) Admissions / Mid-Year Admissions / Appeals. 
f) Events - Open Evening. 
g) Medical Strategic Lead. 
h) Family (Parent/Carer) Voice. 
i) Strategic EVC. 

The postholder will also: 
a) Teach 14/50 periods a fortnight.  
b) Attend all SLT meetings. 
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c) Attend identified school improvement meetings.   
d) Attend school functions as required, including those held in the evening.   
e) Have a high, visible presence around the school at all times.   
f) Line Manage SEND and other identified areas linked to this responsibility. 
g) Be an advocate for the Bridge Academy Trust at all times, supporting and liaising with other 
Trust schools and staff as appropriate.    

General: • Participate in the performance and development review process, taking personal 
responsibility for identification of learning, development and training opportunities in 
discussion with their line manager.   

• Comply with individual responsibilities, in accordance with the role for health & safety in 
the workplace.     

• Comply with Data Protection Act 2018 and GDPR requirements in all working practices 
maintaining confidentiality, integrity, availability, accuracy, currency, and security of 
information as appropriate.  Take personal responsibility for all personal data within 
own working environment.     

• Ensure that all duties and services provided are in accordance with the Trust’s Equality & 
Diversity Policy.    

• Bridge Academy Trust is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this 
commitment. All Staff are expected to confirm they have read and understood KCSIE 
part one, annually each September.  

 

 

PERSON SPECIFICATION 

Criteria Qualities Essential/ 
Desirable 

Qualifications & 
Training 

A good quality Honours Degree 

PGCE or equivalent in secondary education 

Qualified teacher status 

Level 3 in Safeguarding (DSL trained) 

Professional qualification as preparation from Deputy Headship e.g. NPQSL 

E 

E 

E 

E 

D 

Knowledge & 
Experience 

At least 3 years of relevant experience of senior leadership and  
management in a secondary school and evidence of the impact of this 
   
Experience in developing, implementing, leading and ensuring priorities in 
School Improvement Plans (relating to safety, attendance, behaviour and 
attitudes improvements being met) 
 
Responsibility for the safety and progression of vulnerable student groups 
 
A clear understanding of SEND, improvement & support strategies and the 
leadership of this area 
 
Leadership of attendance improvement strategies 
 
Safeguarding leadership experience 
 
Leadership of whole school behaviour improvement strategies 
 

E 
 
 

E 
 

E 
 

E 
 

D 
 
 

E 
 

E 
 

E 
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Effective line management and leadership of staff  
 
Successful leadership of a whole school initiative  
 
Effective liaison with relevant stakeholders, including external agencies and 
subsequent action in response to communicated information 
 
Delivering effective CPD to staff   
  

E 
 

E 
 

E 
 
 

E 
  

Skills and attributes Knowledge of the most effective strategies to support progress and 
improvement with disadvantaged / vulnerable groups   
 
Knowledge of current Ofsted framework   
 
Knowledge of inclusion strategies 
 
Knowledge of KCSIE 2025, safeguarding strategies and localised 
safeguarding context 
 
Knowledge of statutory guidance for attendance, improvement strategies 
and supporting whole school attendance teams 
 
Knowledge of statutory guidance for behaviour, improvement strategies 
and supporting whole school pastoral teams 
 
Ability to proactively identify areas for improvement through quality 
assurance processes – and the creation of subsequent plans to improve 
 
Ability to present to a variety of audiences in an engaging and inspirational 
manner  
 
Ability to hold difficult and challenging conversations with all stakeholders 
 
Ability and willingness to challenge poor performance  
 
Ability to communicate a vision and inspire others 
 
Ability to lead and manage whole school events 
 
Ability to review and update key school documents such as development 
plans, policies & procedures 
 
Ability to build effective working relationships with all stakeholders – 
students, parents, staff, governors and the Bridge Academy Trust   
  

E 
 

E 
 
 

E 
 

E 
 
 

E 
 
 

E 
 
 

E 
 
 

E 
 
 

E 
 

E 
 

E 
 

E 
 

E 
 
 

E 

Personal qualities Efficient organizational skills, including the ability to prioritise and meet 
deadlines 
 
Good attendance and punctuality record 
 
Professional dress 

E 
 
 

E 
 

E 
 

E 
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Other Committed to getting the best outcomes for all pupils and promoting the 
ethos and values of the school 
 
Committed to always maintaining confidentiality 
 
Committed to equality and diversity 
 
Commitment to own continuous personal and professional development. 
Committed to our Health and Safety policies and procedures 
 
Compliance to Data Protection Act 2018 and GDPR principles/ 
requirements 
 
Committed to safeguarding and promoting the welfare of children and young 
people 

E 
 
 

E 
 

E 
 

E 
 
 

E 
 
 

E 

 

The duties above are neither exclusive nor exhaustive and the post holder may be required to carry out appropriate 
duties within the context of the job, skills, and grade.  This job description will be reviewed periodically and may be 
subject to amendment or modification at any time after consultation with the postholder. 

Last updated June 2025. 

 


