
 

 

BRENTWOOD URSULINE CONVENT HIGH SCHOOL 

SCHOOL CHAPLAIN APPLICATION PACK 

Salary: £28,750 pa 

Start Date: 1st September 2021 

Closing Date: 30th April 2021 

Note: Applications will be considered as and when received 

Interview Date: As soon as can be arranged 

School Website: www.brentwoodursuline.co.uk 

School contact: Mrs M. Freeman via email to mfreeman@buchs.co.uk 

 

http://www.brentwoodursuline.co.uk/
mailto:mfreeman@buchs.co.uk


CONTENTS 

1. Headteacher’s Welcome Letter 

2. Prayer of St. Angela 

3. Job Description 

4. Person Specification 

5. CES National Standards for Chaplains 

6. BUCHS Section 48 Report 

7. Application Process 

 

 

 

 

 

 

 

 

  

 
 



 

Queen’s Road . Brentwood . Essex . CM14 4EX 

Telephone: 01277 227156 . Facsimile. 01277 229454 

E-mail: admin@buchs.co.uk 

Headteacher: Dr R. J. Wilkin 

 
The Brentwood Ursuline Convent High School Academy Trust is a charitable company limited by guarantee, registered in England and Wales (registered number 8212425) 

Registered office: Queen’s Road, Brentwood, Essex CM14 4EX 

 

11th March 2021 
 

Dear Applicant 

Thank you for your interest in the post of Chaplain at Brentwood Ursuline Convent High 
School (BUCHS). 

Following the appointment of our long-standing Chaplain to a diocesan-wide role in youth 
ministry, we are seeking a full time Chaplain who can continue the strong tradition of 
chaplaincy at BUCHS. 

We are an Ursuline school, founded in 1900. Though the sisters do not take an active part in 
the life of the school any longer, they live just up the road and our Ursuline tradition is 
central to our community. 

Our students come from a wide geographical area and our intake is diverse. We have 
approximately 80% Catholic students and we are fortunate in having a large proportion of 
Catholic staff. The Senior Leadership Team actively leads the Catholic ethos of the school, 
alongside our Heads of Year and Heads of House, and the strength of our ethos is 
demonstrated by repeated Outstanding gradings in our Section 48 inspections over the 
years. Please see our website for more information about our school: you will notice our 
large Chapel, Blessed Sacrament Chapel, proximity to Brentwood Cathedral and the 
numerous religious celebrations throughout the year, as well as our strong charity 
fundraising and retreat programme. You will find our students to be mature, well-behaved 
and confident, with a genuine openness to the place of faith in their lives: they value the 
Ursuline ethos very highly. 

The Chaplain will be expected to serve both staff and students. Students expect the Chaplain 
to be approachable and compassionate, whilst at the same time professional. Teachers and 
Associate Staff at BUCHS work incredibly hard and also have their own spiritual needs, which 
the Chaplain should be attentive to. The Chaplain will, therefore, be someone skilled and 
experienced in dealing with a wide range of people, maintaining the utmost discretion and 
always working within the school’s Code of Conduct. 

On a practical level, the Chaplain will need to be an efficient organiser, both internally with 
respect to assemblies, charity fundraising, student groups; and externally, liaising with the 
Cathedral, the Diocesan Youth Service, the wider Ursuline Community and other 
stakeholders. The range of activities and demands on their time will require the Chaplain to 
be capable of independent, proactive work, using well-developed skills of personal 
organisation and time management. 
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The Chaplain should be an eloquent advocate of the Catholic faith, though not necessarily an 
uncritical one. The skill of translation is vital when communicating our faith, as the Chaplain 
seeks to speak to students and colleagues in language that they understand and find 
appealing. As a school, we draw on the riches of our Catholic Ursuline tradition, without ever 
forcing it on others or putting up barriers. Our aim is to give everyone in our school 
community a positive experience of being part of the Catholic family, so to that end we are 
an inclusive community that seeks common ground, not reasons for division. 

The vocation of Chaplain requires commitment above and beyond the job description. This is 
a role that needs years to grow and bear fruit, so this is not a post recommended to 
someone still seeking their direction in life, or as a staging post to something else. A mature 
and reassuring sense of self and vocation are important attributes in meeting the needs of 
others through chaplaincy. Added to all this, a strong personal spirituality and emotional 
resilience are essential if the Chaplain is to be able to minister to others, without exhausting 
their own resources. 

Yours faithfully 

 
Dr Richard Wilkin  
 
Headteacher 



PRAYER OF

st.  angela

Gracious God, 
let us remain in harmony, 

united together, 
all of one heart and one will. 

Let us be bound to one another 
by the bond of love, 

respecting each other, 
caring for each other 

and bearing with each other 
in Jesus Christ. 

For, if we try to be like this, 
without doubt, you Lord God, 

will be in our midst. 
Amen.





 
 

Brentwood Ursuline Convent High School 
 

SECONDARY CHAPLAIN JOB DESCRIPTION  
  

 

INTRODUCTION 
 
 
The school has been designated by the Secretary of State as a school with a religious character  It is 
part of the Catholic Church and is to be conducted as a Catholic school in accordance with Canon 
Law, the teachings of the Roman Catholic Church and the Trust Deed of the Diocese of Brentwood.  
At all times the school is to serve as a witness to the Catholic Faith in Our Lord Jesus Christ. The post 
therefore requires a practising Catholic who can show by example and from experience that he or 
she will ensure that the school is distinctively Catholic in all its aspects. 
  
This appointment is with the governors of the school/board of academy directors under the terms of 
the Catholic Education Service contract signed with the governors/directors as employers and should 
be endorsed by the Bishop or his representative.  It is subject to the current conditions of service for 
support staff and other current education and employment legislation.   
 
The governing body and the Diocese acknowledge the importance of the role of the chaplain and will 
actively offer long term support, encouragement, affirmation and realistic challenge to the 
successful candidate. 
 
The appointed chaplain should be a practising Catholic in full communion with the Church 
 

 



 
Brentwood Ursuline Convent High School Job Description 

 

 
 
 

School Chaplain 
 
Post Held: 
Responsible to: 
Salary Scale:  
 

School Chaplain. 
Deputy Headteacher / Head of RE 
Salary: LGPS Band 9  Point 29 (of 29 – 33) (paid pro rata)    
37 hours per week 
39 working weeks per year during term time (44.7 paid weeks including leave 
entitlement) 
Actual Salary £28,750 pa 
 

Under the overall direction of the Headteacher and in the light of the School’s mission statement to 
undertake the following responsibilities.   

 
This job description should be read alongside the National Standards document for School Chaplains. 
In this document, “Chaplain” refers to both ordained and lay Chaplains. The Chaplain, through 
his/her work and witness, will contribute to the spiritual and pastoral care of all members of the 
school community.  He/she will have a central role in implementing the school vision statement and 
work with the Head Teacher in leading and developing the Catholic life of the school.  He/she will 
nurture the faith formation and liturgical life of the school community. The Chaplain may also work 
to enhance the Religious Education curriculum where appropriate. 
 
CORE RESPONSIBILITIES 
 

The Chaplain as witness 
• Help people to recognise God’s love for them and their need of God 

• Inspire through example 

• To encourage staff and pupils to live the faith by being involved in projects relating to social 
justice and global citizenship 

The Chaplain as pastor 
• Be visible and approachable around the school 

• Accompany people at particular stages of their journey through life 

• Get to know people individually and use every opportunity for contact to the best advantage 

• Support the Head Teacher in their role as faith leader in school 

• To play a central role in the pastoral system 

The Chaplain as leader 
• Support and further develop the spiritual, religious and liturgical life of the school. 



• Use a collaborative style of ministry that encourages a team approach to chaplaincy to 
develop and lead a chaplaincy team.  

• To offer opportunities of prayer for staff and students. 

• If a priest, celebrate Mass and the sacraments regularly in school; if not, plan for the same to 
occur with local clergy 

• Develop suitable activities to mark and celebrate the major feasts and seasons of the Church 

• To support staff and pupils in their planning, preparation and leading of liturgies and 
collective worship 

• Help with the provision of suitable resources for the prayer life and worship of the school 

• Ensure the school environment and displays reflect the school’s Catholic Christian identity. 

• Promote and care for the Prayer Room/Chapel as a sacred space 

• Develop a school retreat programme for pupils 

• Support students to participate in the sacramental life of the Church, where appropriate. 

• To celebrate and share the faith life of the school with the wider community 

• To include the local parishes in school celebrations, where appropriate 

• Help with sensitive issues, advising on the Church’s teaching 

The Chaplain as educator 
• To support and enhance the RE curriculum, where appropriate 

The Chaplain as professional 
• Have input into the school development plan, its operation and review 

• Advise the Senior Leadership Team, where appropriate 

• Challenge and support on standards, morals and the values of the Christian life 

• To meet regularly with the line manager 

• To engage in a regular process of appraisal 

• To report to and work with Governors/Directors to promote the Catholic ethos and 
distinctive nature of the school. 

• Attend where possible staff meetings and any other meetings as appropriate 

• To engage with Continual Professional Development (CPD) relevant to the role of chaplain. 

• To avail of opportunities for enhancing his/her own spiritual well-being 

• To lead school based CPD for staff in relation to the Catholic life of the school. 

• To be a member of ACCE and use the opportunities the organisation offers for professional 
and spiritual development. 

• To be a member of the Diocesan Chaplaincy Group or its equivalent, attending meetings 
regularly 

• To liaise with Diocesan agencies, groups and individuals, where appropriate 
 

Other Key Tasks 
 

The duties of the chaplain will include:  

• To enable people to share their questions without being too hasty to provide the right 
answer;  

• To appreciate and promote the happiness and inspiration people give;  

• To acknowledge each one as a person of worth;  

• To be visible and approachable in common rooms, staff rooms, dining rooms and 
playgrounds;  



 To get to know people individually and use every opportunity for contact to the best 
advantage;  

 To share in the joys and sorrows of others.  
 

General Tasks 
 
The chaplain will:  

 Develop and lead a chaplaincy team; 
 Develop and lead appropriate liturgy;  

 
Students 
 
The chaplain should:  

 Be an adviser;  
 Lead students in prayer;  
 Support students in their sacramental life, working with staff and parents where 

appropriate, especially at times such as Confirmation;  
 Challenge and support on standards, morals and the values of the Christian life;  
 Understand and help cope with peer pressure.  

 
Staff 
 
The chaplain should:  

 Be an adviser;  
 Support in morning prayer;  
 Support staff with daily worship for students;  
 Be a link in our Catholic community;  

 
Parishes, Parents and the Wider Community 
 
The chaplain should:  

 Advise where appropriate;  
 Develop and prepare a school newsletter for the parishes;  
 Assist with parents’ newsletter;  
 Improve and nurture links with parishes;  
 Arrange visits of priests to school and look after them;  
 Help generate a better understanding of the school and its challenges and successes.  
 Lead on charity fund raising 

 
Governors 
 
The chaplain will advise on:  

 The Catholic ethos of the school;  
 The school’s distinctive nature;  
 The spiritual development of students;  
 Appropriate liturgy and celebration; ways of putting our aims into practice.  

 
Other duties will be as directed by the Head Teacher.  
 



General 
 

• To participate in the performance and development review process, taking personal 
responsibility for identification of learning, development and training opportunities in 
discussion with line manager; 

• To comply with individual responsibilities, in accordance with the role, for health & safety in 
the workplace; 

• The Governing Body is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff and volunteers to share in this commitment; 

• Ensure that all duties and services provided are in accordance with the School’s Equalities 

Policy; 

• To have regard for the Catholic Ethos of this school. 
 

The school will:  
• Require no teaching or other responsibilities;  

• Recognise and affirm the support the chaplain needs to be given;  

• Provide an adequate budget to run chaplaincy;  

• Provide an office and access to suitable IT facilities;  

• Ensure that chaplaincy is always seen as an important and visible sign that is signified and 
valued in the life of the school; 

• Include a section on the work of chaplaincy in the termly report to Governors;  

• Establish with the chaplain a viable chaplaincy policy and strategy and regularly review its 
effectiveness.  

 
It is hoped that the person appointed will use this job description as a starting point and, using 
imagination, enthusiasm and knowledge, will inspire our young people and our staff sensitively in 
difficult times.  
 
The duties above are neither exclusive nor exhaustive and the post holder may be required by the 
Headteacher to carry out appropriate duties within the context of the job, skills and grade. 



 

PERSON SPECIFICATION 
 

Post: Lay Chaplain 

School: Brentwood Ursuline Convent High School 

 

Quality / Experience 
 

Essential/ 
Desirable 

Assessed 
By 

 

Practising and committed Catholic 
 

E Appl. Form  
References 

 

Ability to communicate the Catholic faith effectively to 
young people aged 11 - 18 

E Appl. Form 
Interview  
References 

 

At least 3 years full time or five years part time experience 
in working with young people in a Catholic context 

E Appl. Form  

Strong written and oral communication skills 
 
 

E Appl. Form 
Interview 

 

Experience in leading young people in worship – liturgies 
and Masses 

E Appl. Form 
Interview 

 

Strong ability to self-manage; to initiate and to complete 
projects 

E Interview  
References 

 

Ability to work as part of a team, and to build and lead a 
team 

E Appl. Form 
Interview 

 

Familiarity with IT including ability to use Word and 
PowerPoint / Multimedia programmes 

E Appl. Form 
Interview 

 

Emotionally resilient 
 

E Interview  

Effective practitioner 
 

E Interview  

Degree or equivalent level qualification in a relevant subject 
(Youth Ministry, Theology) 

D Appl. Form  

Experience of working in a school context D Appl. Form 
 

 

Experience of nurturing young people and young adults as 
leaders 

D Appl. Form 
Interview 

 

Creative skills in music, drama or dance D Appl. Form 
Interview 

 

Creative use of multimedia, video editing, etc. D Appl. Form 
Interview 

 

Full, clean driving licence D Appl. Form 
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CES NATIONAL STANDARDS FOR CHAPLAINS  

WORKING IN SCHOOLS AND ACADEMIES 

National Standards for Chaplains working in schools and academies are divided into five key areas: 

 

1. The Chaplain as witness 

2. The Chaplain as pastor 

3. The Chaplain as leader 

4. The Chaplain as educator 

5. The Chaplain as professional 

The Chaplain as witness 
The Chaplain should: 

a. be a practising Catholic in full communion with the Church; 

b. set a good example to all members of the school community in terms of living a Christian life 

by: 

i. being a person who prays and makes prayer an important feature of decision 

making and who intercedes on behalf of the community they serve; 

ii. speaking of their own faith and relationship with Christ; 

iii. living a life which exemplifies Gospel values; 

iv. treating all members of the community with dignity, building relationships rooted in 

mutual respect, and at all times observing proper boundaries appropriate to the 

chaplain’s professional position; 

v. showing tolerance of and respect for the rights of others; 

vi. demonstrating a commitment to Catholic Moral and Social Teaching. 

The Chaplain as pastor 
The Chaplain should: 

a. be attentive to the needs of all members of the school community 

b. support other staff in school who share the responsibility of the pastoral care of pupils, 

including the Head Teacher; 

c. accompany the whole community in their highs and lows, celebrating with them in their joys 

and consoling them in their sorrows; 

d. be able to relate to a wide range of individuals and establish levels of trust where problems 

can be shared; 

e. focus on the marginalized and the vulnerable within the school community as their special 

care. 
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The Chaplain as leader 
The Chaplain should: 

a. have a good understanding of the liturgical life of the Church and be able to lead pupils and 

staff into a fuller appreciation of its richness and beauty; 

b. know how to prepare a space for prayer; 

c. have the skills of a well-trained sacristan and know how to both prepare a space for the 

celebration of Mass; 

d. care for any sacred space in school, especially where the Blessed Sacrament is reserved; 

e. be skilled in engaging children and young people in prayer, worship and the sacramental life 

of the Church, particularly the Eucharist and the sacrament of reconciliation, where 

appropriate;  

f. support class and whole school based worship through the provision and creation of 

appropriate worship resources;  

g. help pupils and staff to develop confidence in leading prayer and worship independently; 

h. provide opportunities for staff and pupils to deepen their spiritual life, for example, through 

the organizing of retreats and days of reflection. 

The Chaplain as educator 
The Chaplain should: 

a. have a good knowledge and understanding of the Catholic faith to: 

i. support school catechetical programmes (where they exist); 

ii. support the formal and informal learning that takes place across school life; 

b. ensure that structured time with pupils is well-planned, delivered and evaluated; 

c. support the professional development of staff in terms of the Catholic life of the school. 

The Chaplain as professional 
The Chaplain should: 

a. if a priest, celebrate Mass and the sacrament of reconciliation regularly in school; 

b. if not a priest, make arrangements for the regular celebration of Mass and the sacrament of 

reconciliation within school with the priest(s) of the local parish or deanery; 

c. form good working relationships with the nearby priest(s) and parishes and facilitate 

partnership working between parish/deanery/diocese and school. 

d. maintain good working relationships with other members of staff, governors/directors and 

school leaders; 

e. observe professional standards in terms of appearance, punctuality and full participation in 

the working life of the school; 

f. have regular performance appraisal; 

g. have regard for the need to safeguard pupils’ well-being, in accordance with statutory 

provisions; 

h. Contribute to self-evaluation processes in readiness for inspection. 



 
 
 
 

DIOCESE OF BRENTWOOD 
     
 

Denominational (S48) Inspection Report 
 
 

 
 
 

Name of School:  Brentwood Ursuline Convent High School 
 

Local Authority:   Essex 
 
Inspection Date:  June 11 2019      
 
Reporting Inspector: Damian Fox (Lead Inspector) 
     Judy Strong (Associate Inspector) 
                                        
 
This Inspection was carried out under Section 48 of the Education Act 2005 and 2011. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Type of School:   Academy  
School Category:   Secondary    
Age range of pupils:   11 – 18    
Gender of pupils:   Mixed      
Number on roll:    1072 
Appropriate Authority:   The Governing Body 
Date of previous inspection:   30 June 2014     
 
 
 

School Address:  Queens Road 
                               Brentwood 
                               Essex 
                               CM14 4EX                              
                                    
Tel. No.                 01277 227156 
Headteacher:        Dr. R. Wilkin 
Chair of Governors:  Mr. T. Kemp 
 



 

1 
Diocese of Brentwood 

 

Information about the school  
 
Brentwood Ursuline Convent High School (BUCHS) is a Catholic Academy. The school is in Essex Local 

Authority. The school mainly serves the parishes of Brentwood – Cathedral Church of St. Mary & St. Helen 

with Holy Cross and All Saints; Hutton – St. Joseph the Worker; Ingatestone – St. John the Evangelist & St. 

Erconwold; Warley – Holy Cross and All Saints; Ongar – St. Helen; Gidea Park – Christ the Eternal High 

Priest; Harold Hill 1 - Most Holy Redeemer; Harold Hill 2 – St. Dominic’s; Billericay – Most Holy Redeemer, 

in the Brentwood Deanery. There are currently 1072 students on roll, including 210 in the mixed sixth form. 

71% of students are Catholics with most of the remainder coming from other Christian denominations and 

some coming from other faiths or none. Students come from at least 60 primary schools. 

 

Levels of attainment on entry are above the national average. The majority of students are from minority 

ethnic background. Currently, 4% of students are on the SEND register, which is below the national average. 

This includes 0.2% of students with a statement or EHC plan. There are 94 students for whom English is not 

the first language. 83 students are eligible for Pupil Premium funding.  

 

51% of the teachers are Catholics and eight have the CCRS or similar qualification. 

 
 
Key grades for inspection 
1: Outstanding         2: Good        3: Requires improvement       4: Inadequate 
 
Overall effectiveness of this Catholic school                                                           Grade 1  
 
Brentwood Ursuline Catholic High School is an inclusive Catholic community in which every member of the 

school is valued. The school is successful in establishing a strong Catholic education for all pupils who affirmed 

they are treated with dignity and respect in a culture of mutual trust. Governors and School Leaders have a 

single-minded focus on realising the Ursuline calling to serve young people. They have a strong awareness of 

their mission based on the charism of St. Angela Merici. The impact of their commitment to shaping the minds, 

hearts and souls of its pupils is abundantly manifest. The Headteacher and his leadership team constitute an 

empowering presence in the promotion of the Catholic and Ursuline identity of the school. Pupils identify 

strongly with their school and its Catholic values. Pastoral care is significantly effective in providing a secure, 

spiritual learning environment. The school is totally inclusive of pupils with different strengths and challenges. 

The care pupils receive is a consistent thread running through and a powerful witness to pupils.  Relationships 

across the school demonstrate the impact of the mission of the school, to build a community ‘on the vision 

of Christ’, in which pupils learn, grow and serve in the knowledge, love and experience of God. Religious 

Education (R.E.) is regarded as central to the life of the school, is particularly well resourced and is regarded 

as a core subject by Governors, the leadership team and indeed the entirety of the school community. 

Outcomes in R.E. are outstanding for all pupils, irrespective of faith or ability, as a result of strong leadership 

and carefully planned and delivered teaching. 

 

Parents overwhelmingly agree that the school supports their children in developing values and attitudes that 

serve the ‘Common Good’. One parent said that the school ‘has embedded a fantastic Christian ethos’ that 

has helped her child feel valued. Collective Worship is central to the life of the school and constitutes the 

heart of every school celebration. Collective Worship is integrated into the rhythm of school life. 

 

 
What the school should do to improve further: 
 
Secure an increase in curriculum time for RE at Key Stage 3 in order to fully meet the requirements of the 

Catholic Bishops’ Conference to reflect the fact that it is a core subject in a Catholic school. 

 

Extend the leadership of Chaplaincy to enhance the prayer and spirituality further through the school. 

 

 

 



 

2 
Diocese of Brentwood 

 

CATHOLIC LIFE                                                                                                    Grade 1       
 
Pupils derive great benefit from and make a significant contribution to the ‘Catholic Life of the School’. They 

are excellent ambassadors for Catholic education. In discussions and in lessons, pupils articulate their 

understanding of what it means to belong to an Ursuline Convent School. All pupils take full advantage of the 

wide-ranging opportunities the school provides for their personal support and development. As a result, they 

are happy, confident and secure in their own spiritual journey. Pupils behave in a respectful and courteous 

manner in their encounters with each other and with staff, reflecting the commitment of school leaders to 

the promotion of high standards of personal behaviour. The inclusion of all members of the community is a 

significant strength of the school. Pupils were particularly complimentary about the way in which all felt 

included. Pastoral staff said, ‘we do not leave anyone behind.’ Pupils have a well-developed understanding of 

Catholic social teaching. They demonstrate an understanding of their responsibility to serve others and to 

respect each person as unique and a child of God, through the evident high level of respect for others. Pupils 

on the Student Council described their role as a ‘duty to uphold the school’s reputation for kindness and 

caring’. As a result, pupils respond generously to a range of opportunities to serve others modelled on the 

example of Christ. Fundraising for people in need is an established part of school life. Pupils are aware of the 

needs of others in the local and wider community and willingly take up the many opportunities to raise 

awareness of their challenges and to raise funds. Pupils spoke enthusiastically about the House charities such 

as CAFOD and the Stroke Foundation. Pupil leadership is a significant strength. Pupils respond willingly to the 

many opportunities to take on responsibility to help and serve others. Prefects play an important role in 

promoting the ethos of the school and serve as outstanding role models. There is evident effective support 

for younger pupils who know they can turn to others when they have concerns. This contributes to an 

environment in which pupils know they are secure and cared for. The profound impact of outstanding pastoral 

care is evidenced in the calm harmony that characterises pupils’ daily lives. Pupils’ understanding of their 

personal responsibility for others is evident in their exemplary behaviour towards each other. The manifest 

sense of community is evident in the quality of relationships that prevail amongst staff and pupils. No pupil is 

left out. Older pupils demonstrate their immense pride in serving and in contributing to making the school 

evermore effective and spiritual. The behaviour of pupils is exemplary whether in lessons or around the 

school. The mature and respectful behaviour of pupils makes a significant contribution to the learning 

environment and the strong Ursuline ethos that permeates the school. The view of the vast majority of 

parents is that the school is highly successful in everything it does for them and their children. One parent 

commented on the positive impact the strong, Catholic ethos was having on her child.  

 

The Ursuline Convent School empowers students to realise in their lives the central theme of its mission. 

The School Mission Statement is a clear and inspiring expression of the educational mission of the Church. 

‘To base the life of the school on the vision of Christ’ captures the ethos of this outstanding Catholic 

school, particularly in terms of the way in which the ministry of Christ is modelled by all staff.  

They way in which students relate to each other and offer mutual support reflects the deep sense of care for 

each other. 

 

The school is distinctly Catholic. The Catholic ethos and identity of the school community is visible through 

the centrality of religious icons and images displayed and treated with respect throughout the school. The 

chapel is visually inspiring. The original altar from the Ursuline Convent era serves as a physical and spiritual 

link with the charism of the Ursuline order, in whose footsteps the school proudly walks. The chapel serves 

as the spiritual centre of the school and is an inspiration for teachers and pupils. They are blessed to have the 

Blessed Sacrament in the chapel. The chapel is open all day and is used effectively for prayer and reflection by 

staff and pupils. The ‘Catholic Life of the School’ forms a regular feature of the professional development of 

all staff. Catholic distinctiveness also features prominently in staff induction programmes. The way in which 

the Headteacher and his leadership team model ’Catholic Life‘, constitutes a significant formative instrument.  

 

Pastoral care is a significant strength of the school, evidenced in interviews with Governors, students and 

parents. Several parents cited examples of the impact of the strong supportive ethos on their children. 

Students unanimously voiced their affirmation of the inspiring, encouraging and caring nature of pastoral 

support, particularly at crucial times in their lives. A secure Relationships and Sex Education programme is 

evident. 
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Diocese of Brentwood 

 

Behaviour policies are rooted in Gospel values and the teaching of the Catholic Church. These policies 

embody throughout the importance of personal responsibility and the need for justice and forgiveness. Pupils 

spoke warmly of the support, praise and encouragement they receive. Students highlighted the supportive 

nature of relationships between staff and students and their impact on the academic, spiritual, social and 

cultural development of students. 

 
The school’s leadership is deeply committed to the Church’s mission in education. The Governing Body 

describe an understanding of their role as preparing young girls to be ‘complete people’. Leaders are 

committed to maintaining a balance between school improvement and Catholic distinctiveness. They have a 

strong sense of vocation to provide a school that responds to the needs and strengths of staff and pupils. The 

development of the ‘Catholic Life of the School’ is seen as a core leadership responsibility. The obvious 

commitment of the school to the welfare of the pupils is reflected in the programme of continuing professional 

development. The Governing Body meets regularly with the Headteacher and provide appropriate support 

and challenge. They are dedicated to the development of the ‘Catholic Life of the School’. They visit regularly 

for Mass and special events. The self-evaluation prior to the inspection was fully endorsed by inspectors in all 

areas. The impact of the Headteacher and his senior staff is a significant factor in strengthening spiritual 

development across the school. The school has highly successful strategies for engaging with almost all parents 

and carers to the very obvious benefit of pupils, including those who might traditionally find working with the 

school difficult. The way in which there is constant communication between the school and parents was 

affirmed unanimously during parental interviews. The dedication of leaders and managers to their pupils has 

resulted in a highly effective transition process for pupils from primary school who need further opportunities 

to learn. Staff training ensures that pupils joining the school feel secure and welcome.  

     
RELIGIOUS EDUCATION                                                                                             Grade 1 
 
Pupils are passionate about Religious Education. They generally enjoy Religious Education lessons and there 

was unanimous affirmation during interviews and within the classroom, that they appreciate the 

encouragement and praise they receive. Pupils particularly appreciate the range of teaching strategies used by 

teachers to engage and enthuse them.  One pupil spoke of the ‘genuine passion’ teachers had for the subject. 

They value their teachers highly. They develop excellent relationships based on trust and respect. As a result, 

pupils respond with commitment and concentrate well. Behaviour for learning is outstanding. Teachers have 

high expectations of their pupils to which nearly all pupils rise.  As a result, almost all pupils are making rapid 

and sustained progress. There are no perceivable differences between different groups of pupils, including 

pupils with special educational needs and disabilities. Pupils acquire knowledge. Their ability to interpret 

sources, including scripture, demonstrates their developed understanding of key learning concepts.  For 

example, in a lesson studying Sikhism, interpreting key words and symbols helped pupils develop an 

understanding of several similarities between Sikhism and Christianity. Students join the school from over fifty 

primary schools, so pupils display a wide range of understanding of Catholic Christianity on entry. 

Notwithstanding this wide range, school data shows that students make at least good progress and often 

outstanding progress at Key Stage 4 in Religious Education. Students display good, and in most cases, 

outstanding age-appropriate standards of religious literacy. Most pupils were on task throughout the lesson. 

Outcomes in Religious Education are broadly in line with the school average in other subjects. This is in the 

context of a very high achieving school.  By the end of their time at the school, pupils have developed excellent 

subject knowledge of their faith and that of other faiths. Observations and a review of written work showed 

the pride pupils have in their learning.  

 
Almost all pupils make sustained progress as a result of teaching that is at least good and often outstanding. 

Teachers use excellent subject knowledge and inspiring pedagogy to present complex topics in ways both 

engaging and accessible to all pupils. A GCSE class, for example, exemplified the range of activities typical of 

Religious Education lessons observed during the inspection. Pupils worked collaboratively and independently 

as a result of effective planning and guidance from the teacher. A consistent approach to learning by all 

Religious Education teachers is exemplary and reflects a collaborative approach among staff whose sharing of 

expertise contributes significantly to an effective learning environment. Students are making greater than 

national average progress because teachers have a high level of confidence and expertise both in terms of 

their specialist knowledge and their understanding of effective learning in Religious Education. As a result, they 

use a very wide range of innovative and imaginative resources and teaching strategies to stimulate pupils’ 
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active participation in their learning and so secure outstanding progress. Lessons are planned and taught in 

accordance with the scheme of work, taking account of pupils’ prior learning and achievement. Assessment 

at key stage 3 is undertaken in line with school policy. It effectively uses criteria focused on skill development 

which will promote the skills needed for GCSE Religious Studies. The moderation of work at all key stages is 

regarded as a key strategy for enhancing student progress. These were characterised by knowledgeable 

teachers who were passionate about the subject and inspired pupils to commit to learning. The pace and 

structure of lessons ensured that pupils were happy to engage and achieve. Questioning is used skilfully to 

promote understanding and further reflection. 

 
Leaders and Governors ensure the curriculum fulfils the content requirements of the Religious Education 

Curriculum Directory. Governors understand that the curriculum allocation at KS3 does not yet meet these 

requirements. The School’s Self Evaluation is honest and accurate and reflects the pride the school has in the 

success of Religious Education, particularly for disadvantaged pupils. Leaders and Governors are ambitious for 

improving outcomes in Religious Education further.  Governors are effective in their role in both supporting 

and challenging the Senior Leaders. They are kept fully informed through the Governors’ Chaplaincy 

Committee that is active in monitoring standards of teaching and learning. Headteacher reports and regular 

participation in departmental reviews by Governors ensure an understanding of the strengths of teaching and 

learning and areas for further development. The Headteacher is committed passionately to promoting the 

pivotal role of the Religious Education department in this outstanding Catholic school. This was evidenced 

during the inspection in discussions with him and Governors. His tangible support constitutes confirmation 

that his promotion of the Religious Education department goes beyond public rhetoric. Leadership of Religious 

Education inspires confidence and whole-hearted commitment from pupils and colleagues. As a result of the 

Head of Department’s experience and expertise, Religious Education has a very high profile in the life of the 

school and has a profound impact on the moral and spiritual development of pupils. Leadership of Religious 

Education focuses relentlessly on improving teaching and learning in Religious Education, resulting in teaching 

that is likely to be outstanding and at least consistently good. Attainment and progress are monitored following 

assessments. There is detailed evidence of rigorous tracking of pupils’ learning. The Head of Department 

meets with senior leaders to analyse data and plan for appropriate challenge and support for targeted pupils. 

 

COLLECTIVE WORSHIP                                                                                            Grade 1 
 
Acts of worship engage all pupils’ interest and inspire in them deep thought and heartfelt response.  There is 

a palpable enthusiasm for Collective Worship, reflected in the quality of prayerful silence and the depth of 

participation in community prayers. Students respond reverently and respectfully to daily opportunities to 

experience and participate in prayer and worship. Visiting clergy confirmed the Inspectors’ findings that pupils 

respond with reverence and respect in acts of worship. During the inspection, an assembly was marked by an 

atmosphere of reverence, respect and active engagement on the part of students. Pupils understand the 

importance of prayer and express the centrality of it in their lives. They are involved in preparing liturgies and 

are keen to be involved in reading, serving and singing. As they move through the school, pupils are increasingly 

taking responsibility for choosing and preparing resources, planning and the delivery of prayerful worship 

experiences. Pupils are keen to lead prayers and to write their own prayers. They respond with sincerity when 

invited to pray for special intentions. They participate through prayer, reading, serving and singing. Pupils have 

a very good understanding of the Church’s liturgical year, its seasons and feasts.  The experience of living and 

working in a praying community has had a profound and visible effect on the development of all pupils, 

irrespective of ability or faith background. In the assemblies and services that took places during the 

inspection, pupils were engaged in preparing and leading. The school acknowledges that developing chaplaincy 

across the school is an area for development.  

 

Collective Worship is central to the life of the school for staff and pupils, whatever their own particular faith. 

It forms the heart of every school celebration. It is not something added on to the day. Pupils are confident in 

celebrating their differences and act with integrity when praying together. Each day starts with prayer and 

Collective Worship, whether in the form class, or assemblies. The well-appointed school chapel is a feature of 

the school and is always open to the community for prayer and reflection. During the inspection, a student-

led prayer group discussed the impact of God in the lives of pupils and their families. Pupils spoke openly about 

their faith journey and the importance of recognising their need for God. Mass for the whole school is 

celebrated each term and on all Holy Days of Obligation.  Thus pupils and teachers are able to enjoy the annual 
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celebration of the Church’s year. Pupils also have opportunities for class Masses and year Masses throughout 

the year. The highlights are Masses for the feast days of St Ursula and St Angela.  

 
Leaders and governors, including the chaplain, have expert knowledge of how to plan and deliver quality 

experiences for Collective Worship. They are committed to the provision of effective liturgical celebrations. 

They understand their responsibility to provide opportunities for staff and pupils to experience prayer and 

worship in a variety of forms. Governors effectively monitor the quality of provision through regular visits to 

the school and through the governors’ chaplaincy committee. They are proud of upholding the charism of the 

Ursuline order with the deep sense of spirituality that permeates the community. They have ensured that 

Collective Worship is integral to the growth of a Catholic, spiritual community with a range of opportunities 

for prayer and worship.  Leaders and governors demonstrate a thorough understanding of the Church’s 

liturgical year. The Headteacher is passionately committed to the building of an authentic Catholic community. 

With senior leaders, he ensures that all staff in the school receive formation of their own spiritual development. 

There is also a high degree of collaboration between the Religious Education department and the chaplain, 

resulting in a vibrant Catholic worshipping community. Chaplaincy is a developing strength of the school. The 

Chaplain provides deep and effective counselling support for pupils and is beginning to work effectively with 

the Head of Religious Education. The school sees this as an area for further development. 

 

  



 

APPLICATION PROCESS 

 

1. Application Deadline: 20th April 2021 

2. Application Forms submitted: 

a. Lay Chaplain Application Form 

b. Recruitment Monitoring Form 

c. Notes for Guidance 

d. Reference Consent Form 

e. Disclosure Form (for preferred candidate) 

3. References 

4. Short-listing 

5. Interview 

6. Preferred Candidate identified (or process recommences) 

7. Pre-employment checks including DBS 

8. Appointment 

9. Start Date: 1st September 2021 

 

 

 

 


	Application pack front page
	Application Pack
	Welcome Letter
	CES_National_Standards_for_School_Chaplains
	School Chaplain Job Description
	BUCHS June 2019 S48 Inspection report

	Prayer.pdf
	Prayer

	Prayer.pdf
	Prayer




