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Person Specification

Academies FinanceManager

Qualifications & Experience Essential | Desirable
e Professional AccountancyQualification 4
e Experience at a senior finance level of direct management v
of budgets

e Provenexperience of budget preparation, settingand v
monitoring and financial forecasting

e Provenexperience of preparing and presenting financial and v
management accounts, reports and data

e Knowledge andexperience of operatingaccounting v
software systems

e Experience of liaisingwith auditors and other v
financial professionals

e Experience of working in a school or academy v

Skills & Knowledge Essential | Desirable
e Excellenttime management,organisationalandadministrative v

skills
e Excellentcommunicationskills,including high standards of v
written communication, grammar and spelling
e Proven ability to liaise with statutory agencies, such as v
HMRC; EFA; TPAetc.
e ExcellentIT skills with a range of software v
e Abilityto produce clear and well-formatted documents v
e Ability towork with tact and diplomacy and maintain v
confidentiality
e Thoroughness and excellent attention to detail v
e Abilitytowork under pressure to prioritise and meet v
deadlines
e Initiative and ability to work without direct supervision,
taking responsibilityfortasks, prioritisingand scheduling v

your own work
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e Willingnesstodevelop professionally, maintain up to date

knowledgerelevanttotherole and attend courses as v
required
Personal Essential | Desirable
e High expectations of self and others v
e Ateam playerwhois willing to go beyond their own v
responsibilities to help others at busy times
e Resilience and determination coupled with the ability to v
support and show empathy
e Self-motivated and able to take the initiative v
e Approachability v

GREATER THAN THE SUM OF ITS PARTS




