JOB DESCRIPTION 2024 >‘SIGMATRUST

A

Title of Post: Director of Humanities Faculty

Line Manager: Designated Member of Staff from the Senior Leadership Team
Responsible to: Headteacher

Salary Grade: Leadership Spine L7-L11

JOB PURPOSE:

+ To lead the strategic direction and development of the faculty in support of the school's
improvement plan.

+ To improve outcomes for all students & drive the faculty forwards.

+ To manage staff, resources and monitor progress whilst being adaptable to a changing
landscape.

« To undertake professional duties as delegated by the Headteacher.

+  To implement the aims and objectives of the school/trust and to understand and work

within school/ trust policies to achieve these aims and objectives.
+ Topublicly support all decisions of the school/trust and local governance committee.

KEY RESPONSIBILITIES:

+ To lead one of the three key subjects within the Humanities Faculty: history, geography
or Religious Education.

* To represent the faculty on the Quality of Education Team and contribute to whole
school decision making in relation to curriculum improvement planning.

+ To take an active role in the Leadership & Management of the school as part of the
extended leadership team (ELT), attending ELT meetings on a regular basis.

* To support and secure the commitment of others to the vision, ethos, direction and
policies of the school/trust and promote high levels of achievement in the faculty.

* To support the creation and implementation of the school improvement plan, especially
in relation to the faculty and to take responsibility for any delegated functions.

+ Toline manage and support staff in achieving the priorities and targets of the faculty as
required by the school development plan and the faculty development plan.

+ Tooversee and monitor appropriate delegated responsibilities undertaken by colleagues
within the faculty.

+ Tounderstand, analyse and compile data to maximise student attainment and measure
the success of the faculty.

* To take a high profile role around the school.

+ To support colleagues across all faculty areas, with additional duties such as walkabout
rota, gate duties, lunchtime supervision and behaviour management.

+ To lead faculty meetings and represent colleagues' views, ideas and opinions to senior
leaders.

+ To take an active role in the Trust's Strategic Team meetings in humanities, as
appropriate.




TEACHING AND LEARNING

To provide an example of 'excellence' as a leading classroom practitioner and inspiring

and motivating other staff.

To plan and teach lessons to assigned classes within the context of the school's plans,
curriculum and schemes of work.

To assess, monitor, record and report on the learning needs, progress and achievements

of students.

To assess and monitor the quality of the teaching and learning provided by colleagues
through line management and lesson observations.

To work with others on curriculum and/or student development to secure co-ordinated
outcomes.

To work with colleagues in determining, organising and implementing the curriculum and
its assessment; monitor and evaluate them in order to identify and act on areas for
improvement.

To take responsibility for the development and monitoring of the curriculum provision
throughout the faculty.

To contribute to the monitoring of the quality of teaching and students' achievements
within the faculty, including the analysis of performance data and establishing
appropriate student intervention programmes.

LEADING AND MANAGING STAFF

To support the performance management process and use the process to develop the
personal and professional effectiveness of faculty staff.

To ensure that the Headteacher and local governance committee are well informed
about faculty plans and priorities, outcomes and targets, and any future faculty
development needs.

To play a key role in strategic planning for the faculty, to ensure the best use of all
resources available.

To collaborate with other colleagues within the school/trust to ensure parity and best
overall outcomes for students.

OUTCOMES

To contribute to ensuring that the faculty curriculum meets the needs of all students
across all key stages.

To work with the appropriate members of the senior leadership team to ensure that the
faculty provides a curriculum accessible to all and which meets the specific needs of
identified individual students.

To undertake the monitoring of key areas of the school as delegated by the Headteacher.
To have a current knowledge and understanding of the requirements of the latest Ofsted
framework and any proposed changes.

To ensure that the school's policies and procedures are complied with and contribute to
raising standards and meet any statutory regulations.

To work with other colleagues to support the implementation of any required
intervention strategies.

To work with the senior leadership team to encourage and promote the development of
staff through the delivery and/or support of Twilight sessions and provide mentoring
where appropriate.




GENERAL

e To contribute to the efficient and effective use of teaching and learning resources.

® To trial new teaching resources and methods, reporting to the faculty and liaising with
the Teaching & Learning team on the success and to monitor the effectiveness.

® To be responsible for promoting and safeguarding the welfare of children and young
people in the school.

® To be responsible for the health and safety of the areas in which you work, as per the
Health and Safety Policy.

SAFEGUARDING

e Demonstrate a commitment to keeping children and young people safe
e Report any disclosure made to you to the appropriate person
[}
I

Report any safeguarding concerns in the workplace to the appropriate person
..... _Maintain an awareness of the Trust policies in relation to safeguarding

The Sigma Trust is committed to safeguarding and protecting the children and young
people that we work with. As such, all posts are subject to safer recruitment process,
including the disclosure of criminal records and vetting checks. We ensure that we have a
range of policies in place which promote safeguarding and safer working practice across
our schools.

The Local Governance Committee is committed to safeguarding and promoting the welfare of
children and young people and expects all staff and volunteers to share in this commitment.

All employees are expected to be courteous to colleagues and provide a welcoming environment
to visitors and telephone callers and comply with expectations as defined within the school's Code
of Conduct and Leave of Absence policies.

The duties above are neither exclusive nor exhaustive and the post holder may be required by the
Headteacher, Sigma Trust or the Local Governance Committee to carry out appropriate duties
within the context of the job, skills and grade.

This job description is current at the date shown but, in consultation with you, may be changed by

the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job
title.

Signed: Post holder Date:

Signed: Line Manager Date:

Signed: Headteacher Date:



